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EamMHas CUCTEMA KOHCTPYKTOPCKOH [OKYMEHTALLMM

NPABMANA YHETA M XPAHEHMA 2'50I-_68*
Unified system for design documentation. {CT C3B 159—83)
Registration and storage rules B3ameH

rocrt 5302—60

VreepkgeH KomHTeTom CTaHJAPTOR, Mep ¥ M3MepuTenbHuix npubopor npu Coeere
Munuctpos Colosza CCP B pexabpe 1967 r. Cpok BBefgeHKA yCcTaHOBREH

¢ 01.01.71

Hacrosuuii crasgapT ycTaHaBJHBAeT NpaBHJA yueTa, XpPaHEHHA B
ob6palieHuss KOHCTPYKTOPCKOH MOKYMeHTalHHM Ha H3J4eJHs BCeX oTpac-
Jiel TIPOMBILIJIEHHOCTH.

Cranpapt cootmBercrByer CT C3OB 159—83 B uacTu CKaagbBaHHA
yepTexe (CM. CIIpaBOYHOE MPHUJIOXKEHHE 7).

1. OBLWME TPEEOBAHMS

1.1. Bce umeroniuecss Ha npeAnpusTHH** NOAJUHHHKH, AyO6JHKATH
H KOMNHH KOHCTPYKTOPCKHX JOKYMEHTOB NOAJEXAaT y4eTy U XPaHEHHIO
B OTAesie TexHuuecko AokyMeHTauuu (OTJ) uaum 610p0 TeXHHUECKOH
nokymenraunn (BbTI) npexnpusitua (npujoxenue 1).

1.2. B cayuae yTepd HJAH NOPYH KOHCTPYKTOPCKOTrO AOKYMEHTA B
OTI (BTI) cocraBasioT COOTBETCTBYIOIIHA aKT.

1.3. Opranusanus cayx6 # obopynosaHHe oTAeNOB (6i10p0) TEXHH-
YeCKOH NOKYMEHTAalluH, HeOOXOAHUMOCTb NPOBEJAEHHS 3KCNEPTH3H Hay4-
HOH M NPAaKTHYECKOH LEHHOCTHU NOKYMEHTOB, a TAKXK€ CPOKH H PEeXKHMH
HX XPaHeHus, NopsaaoK oTbopa U nepenayd B rocyAapcTBEHHHIE apXH-
BEl YCTAHABJHBAIOTCA MNMPaBHJAAMH H HHCTPYKUHSAMH [J1aBHOrO apxHB-
Horo ymnpasJsendss npu Cosere Munucrtpos CCCP.

2. Y4ET M XPAHEHME NOANIMHHMKOB

2.1. TTogJIHHHHUKH XOHCTPYKTOPCKOH  JOKYMEHTAUHH B IE€PHOA
pa3paboTku noaxuHu xpaHutecsas B OTJ (BT) npeanpuaTHH-paspa-

** Ilon npennpusaTHeM cJaeldyeT NOHHMATb NpeANpHATHE HJIH OPraHH3auHIo,

Vispaume omumanvHoe flepenevarka Bocnpeiyexa

x

* [lepeusdanue (cenrsbpe 1985 2.) ¢ Hamenenusmu N 1, 2, yreepowoenrHbimu
8 utose 1988 ., gpespare 1984 2. (HYC 10—88, 8—84)
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Crp. 2 FTOCT 2.501—68

OOTUHKOB, a B Nepuoj CEPHUHHOrO HJAM MacCOBOro IPOH3BOJACTBA — B
OTH (BT) npeanpusaTuit — H3rOoTOBUTENEH H3NEeNK.

(HameHennan pepaxkuus, Ham. N 1).

2.2. IlogNUHHUKH KOHCTPYKTOPCKOH HAOKYMEHTalHH, NMPHHHUMaeMhle
Ha XpaHEHHe, JOJIXKHH COOTBeTCTBOBATH TpeboBaHuam ['OCT 2.102—68.

2.3. Ilpu npuemke nmopanHuukoB corpyaHuk OTJI] (BTI) nposepser:

NPHTOAHOCTh HX AJA XPaHeHHsA, MHOTOKPATHOrO CHSATHS KOIIHH H
MHKPOPUABMHPOBABHA (OTCYTCTBHE MNMPOPHIBOB, MOAKJEEK, MPOTEPTHIX

MecCT, neperu6osB);
HaJHYHE YCTAHOBJAEHHHX mnoxamucest M jpar. Ilpumaumats B OT/[

(BT[) Ha xpaHeHHe KOHCTPYKTOPCKYIO HOKYMEHTALHIO, HE HMEOIRYIO
NOANHCH JHLA, OCYUECTBAAIONIEI0 HOPMOKOHTPOAb, He NONYCKAeTCH,

KOMIIIEKTHOCTb KOHCTPYKTODCKOH [OOKYMEHTAallUd B COOTBETCTBHUH
CO cneuHHKauHAMH H APYTHMH JOKYMEHTAMH, B KOTOPHX Nepeyuc-

JICHLI CAaBaeMbe NOAJHHHUKH.
2.4. Bce nognunHukY, npunareie Ha xpanenue B OTI (BTH), pe-

FHCTPUPYIOTCA B HHBEHTAPHOH KHMre NoAJHHHMKOB (dopma 1 mpuJjo-
xkenust 3). Xpauuts B OTIl (BT/) HeyurenHble NOAJUHHUKH He pas-
peniaercs.

2.5. Ilpu perucrpanuu H yueTe NOAJHHHHKOB, NpPEJHAa3HAYCHHHX
AN ABYCTOPOHHEro CBETOKOMHPOBaHHA, B HHBEHTAPHOH KHHIe H B
KapTouke ydera AOKYMeHTOB (dopmu 2, 2a, 26, 2B npuaoxeHds 3)

YKa3HBaloT:
KOJIHYECTBO CABOEHHHIX JIUCTOB (B YHCJHTENE) M KOJHYECTBO CTpa-

Hul (B 3HaMeHaTese);

¢dopMaT caBoeHHOro Jucra (B uHcaurede) u dopmar crparuu (B
3HaMeHarTeJe).

2.6. OJHOBPEMEHHO C perucrpamnefi NOANHHHUKOB (B HHBEHTap-
HOH KHHre) 3aloJIHAKT COOTBETCTBYIOLIHE Trpadsl ydera, pacnoJo-
HKEHHLIe Ha NoJe JJS NOLIIHMBKY JUCTA TOAJHHHUKA.

2.7. Kaxngomy npunaromy B OTHA (bTH) noaauHHHKY AOKyMEH-
Ta NPHCBAMBAIOT OJAHWH HHBEHTADHHH HOMep HE3aBHCHMO OT KOJHYE-

CTBa JIHCTOB. .
Ha JOKYMEHTE, COCTOAIEM H3 HeCKOJbKHX JUCTOB, HHBEHTAPHLIH

HOMep HAHOCAT HAa KaXAKH JIHCT.

2.8. luBeHTapHble KHUTH AJIS1 PErHCTpPauHy NOAJHHHHKOB M NOCTY-
MAOUUX OT APYrHX NpeAnpHATHH AyO6JHKATOB BEAYTCS OTIAEJLHO JJis
KOHCTPYKTOPCKHX JOKYMEHTOB Ha H3AeJUs OCHOBHOI'O IIPOH3BOJACTBA
¥ KOHCTDYKTODCKMX JOKYMEHTOB Ha H3JejiHdg BCIOMOraTeJbHOro IIpo-

H3BOACTBA.
JJonyckaercss BecTH OTHAeNbHbIE HHBEHTAPHBIE KHUTHM H IO BHJAAM

TIPOM3BOACTBAa (AH3€NAH, BArOHBI, TPAKTOPRI, TYPOHHE H T. A.), NpH
3TOM HHBEHTAapHble HOMepa He MOJXKHBl MOBTOPATHCH.

2.9. Kaxnoit WHBEHTAPHOH KHHIe€ INPHCBAHBAlOT NOPAJAKOBBIN HO-
Mep B MpejesiaXx HHBEHTAPHBIX KHUT JaHHOTO BHAA.
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fOCT 2.501—68 Crp. 3

2,10, Yuer NONJMHHHHMKOB [OJI3)K€H NPOH3BOAHTbLCA HA KapTOUYKax
ygeta. Ha kKaXIBH KOHCTPYKTOPCKHH INOKYMEHT, KOTOPOMY INpDHCBaH-
BAIOT HHBEHTapHLI HOMep, HEOOXOAHMO COCTaBJATH OTAEJNbLHYIO Kap-
TOYKY YyueTa.

JIJis NpOeKTHOH HJOKYMEHTAUHH, JOKYMEHTAUHH BCIIOMOraTeJbHOI'O

H eAHHHYHOro (MHAMBHAYAJbLHOIO) NPOHU3BOACTBA pa3pelllaeTcsd Kap-
TOYKH y4yeTa HE 3aBOJHUTE.

2.11. IloanuHHHKH KOHCTPYKTOPCKHX HNOKYMeHTOB XxpaHaT B OTJ]
(bT/) nodopmarHo B nopsigiKe BO3pacTaHHs OO0O3HAUEHHH HOKYMEH-
TOB B IIpelesax Kaxiaoro ¢popMmaTa U HHAEKCA NpeANpHATHSA-paspa-
6oTuHKA.

Ecan NMoAJMHHHK OJHOrO AOKYMEHTA BBINOJHEH Ha JABYX HJH 60-
Jiee JUCTaxX pasHHX (popMaToB, TO XPAHAT BCE JIHUCTHL BMECTE C JIHC-
TOM OoJibllero gopmara.

IIpu npHCBOEHHH OTHAEJLHOMY H3IEJHIO CAMOCTOSITEJbHOIO HHJIEK-
Ca BMECTO HHAEKCA NpPeANpUATHA-pa3paboTyuka MOAJHHHHKU XPaHAT
nopopMaTHO B npelenax HHAEKCA H3JeJHSA, a B npefenax KaxXIOFO
dopmara — B nopsiike Bo3pacTaHus 0003HAYEHHH.

JlonyckaeTcsi XpaHHTb NOJJHUHHHKU IO BO3PACTAHHIO OBO3HaYeHHH
JOKYMEHTOB B Ipefesax HHACKca H3JeJHA Oe3 yuyeTa pOpMaTOB.

2.12. TloonuHHHKH, BBLIMOJHEHHbIE HA JHUCTAaX MeHblle dopmarta Al
XpaHAT B Pa3BePHYTOM BHJE.

[lognuuHUKK, BhINOJHEHHbIe HA JaucTax ¢dopmara Al u Hoaee, xpa-
HAT B CBEepHYTOM BHIEe Ha ckKagakax. [lonyckaercss XpaHUTh NOIJHH-
HUKH, BEINTONHEHHbIe HA (hopmaTte Al, B pasBepHyroM Buge. CkJaanabl-
8aTb NMOAJHHHHUKH HE pa3pellaeTcs.

2.13. ITognuHHNKKH KOHCTPYKTOPCKHX MJOKYMEHTOB BBINAIOT H3
610p0 (rpymnnel) NOAJHHHHKOB XJS1 HM3rOTOBJIEHHSI KOIMH M Ay6JHuKa-
TOB, JJi BHECEHHs] H3MEHEHHH IpH HaJH4YHU odopmaeHHoro «HasBe-
LIeHHA 00 H3MEeHeHHUH», AJIS BOCCTAHOBJEHHUS HX IIPH H3HOCE.

2.14. Boijaua NMOAJHHHUKOB U3 O0p0 (rpyninbl) NOAJHHHUKOB MJIS
CHATHS KOMNHH H M3rOTOBJEHHUA AYOJHKATOB NPOU3BOAUTCA MO HAPSAY
Ha H3rotoBJieHue konuu (dpopma 3 npuaoxKeHus 3), a JAJS BOCCTAHOB-
JeHHSA NOJJIMHHHKOB, MU3TrOTOBJIEHHSA AYOJHKATOB BPYUYHYIO H JJs BHE-
CeHMA H3MeHeHuBi 1o «VI3BeleHUAM»— 0 pacnucKe HJAH NO abOHEHT-
cKoit kapTouke (dbopMmH 4, b u da NnpuaoKeHus 3).

2.15. Ecan B3aMeH NOAJHHHHKA Ha XxXpaHeHHe B Owopo (rpynmy)
{IOJJIHHHHKOB IIOCTYNaeT APYrod BHJA AOKYMEHTa, OPOPMJIEHHBIH MOJK-
JUHHLIMH VCTAHOBJEHHHBIMH [OANHCAMY, HANpPUMEP, MALIHHOMHCHAS
KONHsl, OpUrHHaJ, THiorpadckoe H3JaHUe W T. M., TO 3TOT JOKYMEHT
XPaHUTCS Ha NpaBax MOMJHHHHKA.

Ha mnepBoMm Jaucre AOKyMeHTa, O(PODMJIEHHOrO NOAJHHHBEIMH YCTa-
HOBJIEHHBIMH NOANMUCAMM M XpaHSIEerocs Ha IpaBax IOAJMHHUKA,
noaxeHn ObTh nocrasyeH mramn «B3AMEH I[IOOJIMHHHKKAN».

STH NOKYMEHTH AOJXHH XPAaHUTBCA OTAEJBHO OT IMOAJHHHUKOB.
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Crp. 4 FOCT 2.501—68

2.16. IlognuHHHUKKH aHHYJIMpPOBaHHBIX H 3aMeHeHHBIX N0 «lH3Beme-
HHAM 00 H3MEHEHHAX» KOHCTPYKTOPCKHX JOKYMEHTOB XpaHAT B O6i0po
(rpynne) nNOAJMUHHHKOB OTAEABHO OT JEHCTBYIOLIMX IOJJHHHHKOB B
COOTBETCTBHH C TpeGOBAHUSIMH, YCTAHOBJEHHHMH B 1. 2.11.

[TonnuHHMKHM 3THX AOKYMEHTOB AONMYCKAaeTCH CKJAaAbBaTbh Ha (op-
MaTt A4 unn A3 'OCT 2.301 —68 (mpunoxenue 4).

2.17. Ilpu nepenaue MOAJHHHHKOB C OJHOTO NPEANPHATHS Ha ApPY-
roe BHOBb IOJYUEHHOMY NOAJHMHHHKY B3aMeH AyOaHkata (a Ha Ipej-
NPHATHH, NepelaBlleM IOAJHHHHUKH, BHOBL H3I'OTOBJIEHHOMY HAyO0Jin-
KaTy B3aMeH NOAJHHHHKA) NOJXKeH NMPHCBAHBAThCA HOBHIA HHBEHTAP-
Heli HOoMep. OIHOBPEMEHHO TOJIXKHBI NPOU3BOAUTHCS COOTBETCTBYVIO-
lIlie OTMETKH B KapTouke y4yeTa AOKYMEHTOB.

2.18. Ilpumepn 3anosHeHus GOpM MO YyYeTy KOHCTPYKTOPCKOH
JOKyMEHTalUH NPHUBEJEHE B NPHJOKEHHH D.

3. BOCCTAHOBREHME NOAJNIMHHMKOS

- 3.1. IlonJIHHHHKY KOHCTPYKTOPCKHX JOKYMEHTOB, IpHIIEALIHe B
HErOAHOCTb HJIN YTEpPsIHHBHIE, NOJIXHE OBITH BOCCTAHOBJICHBI, €C/IH 3TO:
HeoOXOAHUMO.

3.2. BoccTaHOBJEHHHH MOAJUHHHK MOXKET OBITh H3TFOTOBJIEH TOJILKO
OcJie COCTaBJieHHsI akKTa (popma 6 nmpuaoxkeHUs 3) O CIIHCAHHHU NMpPU-
HIeIIer0 B HETOOAHOCTh UJH YTEPSAHHOI'O NOAJHHHHKA.

3.3. BoccTaHOB/eHHBIE TNOAJUHHHKH JAEUCTBYIOT Ha IIpaBax 3aMe-
HEeHHBIX MOIJUHHUKOB.

B BoceTaHOBJIeHHBI# NOMJMHHHK JOJKHB OBLITh BHECEHHl H3MeHe-
HHA B COOTBETCTBUH CO BCeMH «lI3BelieHUAMH», BHINYIIEHHRIMHA OO
MOMEHTa €ro BOCCTaHOBJeHUsl. BoccTaHOB/IEHHE NOAJMHHHHKA OPOPM-
JISTIOT 6e3 BHIyCcKa «HI3BemeHus 06 U3MEHEHHU».

3.4. BoccraHoBJieHHe TOANMHHHKOB INPOU3BOAUTCH IMEpPEKONHPOBA-
HHeM OT PYKHU HJIH IleperneyaTkod Ha MHIIYHIeH MallnHKE.

BoccTaHOBNEHHBIH TNOLAJNHHHHK JOJXEH IO CBOEMY TEXHHUECKOMY
COAEpPXKAHUIO NPEACTABJAATL TOYHYIO KOINHUIO BOCCTAHABJIWBAEMOro MOX-
JTUHHHKA.

JlonyckaeTcss U3roTOBJSATL BOCCTAHOBJIEHHBIE TONJHHHHKH METOJa-
MU, o6ecneuHBaIOIIUMH HX TIOJHVIO HASHTHYHOCTL C MNOJJHHHHKAMH,
C KOTOPHIX NPOU3BOIUTCS BOCCTAHOBJIGHHE.

HanpHelilnee oopMJIeHHE BOCCTAHOBJEHHHBIX IOAJHHHHUKOB ITPOHU3-
BOJUTCA B COOTBETCTBHH ¢ TpeOOBaHHUSIMH II. 3.8.

3.5. B nomJguHHHKe, BOCCTAHOBJEHHOM TIIyTE€M II€pPEeKONHPOBAaHHIA,
He BOCHPOM3BOASIT pa3Mephbl, HaANHCH, rpaduueckue H300paXKeHHA H
T. N., 3auepkHyTHe no «HM3BeueHnsamM 00 H3MEHEHUU» B MOJJHHHUKE
(HIM KOHHH), C KOTOPOrO CHHMaeTcsd BOCCTAHOBJEHHHH NONJHHHHK.

B BocCTaHOBJIEHHOM IMMOAJIMHHHKE He BOCIPOHU3BOAAT TaKXKe MOpAl-
KOBbIe HOME€pa H3MEHEHUH U BBIHOCHLIE JIMHHH K HUM, HaHECeHHble pa-
Hee B CBSI3H C IPOH3BEJAECHHLIMH H3MeHEHUSIMU.

3.6. B Tabauny H3MeHEHMHA BOCCTAHOBJIEHHOI'O MNOJJIHHHHKA, H3r0-
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rOCT 2.501—68 Crp. 5

TOBJIEHHOIO0 BPYUYHVIO, MEePEHOCAT 3aMNHCh TOJbKO O NOCJAELHeH 3aMeHe
H Noc/ieHeM H3MEHeHHH (B MepBYIO H BTOPYIO CHH3Y CTPOKH TaOJIHIIbI).

Ilpu BOCCTaHOBJEHHM TOJNJHHHMKA C JOKYMEHTOB Ha ABYX M GoJjee
JUCTaX NOPSANKOBHIA HOMED H3MeHeHHd, obo3HaueHHe «M3Benienus» u
Apyrue JaHHLIE NOCAEAHEro U3MEHEHHUS KaXKAOoro JHCTa BOCCTAHOBJEH-
HOTO NOAJIMHHHKA TIPOCTABAAIT Ha OCHOBAHHH HMEIOUIIUXCS 3amnHcel

B tabJyuue H3MEHEHUH Ha NAaHHOM JINCTE BOCCTAaHABJIHBAEMOIO JOKY-
MEHTA.

(Usmenennas pepaxkuus, Ham. Ne 2).

B «Jlucre perucrpauvud H3MeHEHHH» INOAJHHHHKA BOCCTaHOBJIEH-
HOTO TEKCTOBOIO AOKYMEHTa MAOJIXXHBE OBLIThb BOCIPOH3BEIEHH HaHHEIE,
OTHOCAIHECS KO BCEM paHee BHECEHHBHIM B 3TOT JAOKYMEHT H3MeHe-
HHAM (¢ MOMEHTa HauaJjla IIPHCBOEHHUS BCEM JIHCTaAM JOKYMeHTa 00-
IIero NOpPsSIAKOBOrO HOMepa H3MEeHEHHS ).

3.7. Bce noasuHHBIE MOLMUCH, BH3H U JATHI, UMeIOIIMEcs Ha IOI-
JUHHHKE (B TOM 4YHCJ€ B TabJauiax M3MeHeHU#d U «JIHucTe perucTpauuu
U3MEHEHUH»), B BOCCTAHOBJEHHOM IOJJHHHHUKE, U3TOTOBJASIEMOM BDPVYU-
HYIO0, OOJI)KHBI OBITb HAMHUCAHLI YEPTEXHHEIM IUPHAOTOM H 3aKJIUYEHH
B KpPYyIJyibl€ CKOOKH.

BsameH Hepas36OpuMBRIX MOJANHUCEH B KPYIJIBIX CKOOKAX MHUILETCH
cyioBo «llomnuck». Takum ke o6pas3soM AOJMKHBE OBITH BOCHPOH3Be-
IeHbl 3anucu B rpage «llognuck U marta» Ha moJse AJs MOAINUBKHY.

B cayuyae M3roToB/ieHHS BOCCTAHOBJIEHHOI'O INOAJHHHHKA C paHee
BOCCTAHOBJEHHOr0 NOAJHHHUKA (HJAH CHATOH C HEro KOHTPOJLHOHN KO-
IMHH), HMeIoUIasacs Ha IocJeJHeM HAAIMMHCh O BOCCTAHOBJCHHHU TOAJUH-
HUKa HE BOCIPOHM3BOJAMTCS.

3.8. BoccTaHOBJIEHHBE MOAJUHHUKH JOJXKHE OHBITh 3aBE€PEHBl OT-
BETCTBEHHEIM JIMIOM 1O VYKa3aHHUIO DPYKOBOAUTEJNS IOApa3deseHHs,
BHITYCTHBLIEro INOAJIMHHHKH HJH Beayulero HaOJIoAeHHe 34 H3roTOB-
JeHueM H3LeJHUs.

Hanmuch, MNOATBEPKAAIOUIYID TNPaBUABLHOCTE BOCCTAHOBJIEHHOTO
OAJHMHHHKA, BBINOMHAIOT TYIIbI0 Ha noJje A/ NOAUIMBKH, HAllpHMEp:

«BoccTaHOBJEGH ¢ NMOOJIMHHUKA.

Bepuo: (noamuce, bamuaus u gara)».

«BoccTaHOBJIEH C KOIHH.

Bepro: (moamuch paMuaus u pata)».

3.9. B BepxHeM HpaBoM yray fI0Js KaxKJAOI'O JHCTA BOCCTaHOBJIEH-
HOT'O NMOLJHHHHKA JOJI3KHA OBITb HAAIUCh TYLIbIO: «BoccTaHOBJIEHHLIH
MOAJHHHUK Ne..» ‘¢ yKasaHHeM IOPSJAKOBOro HOMepa BOCCTaHOBJC-
HUS JAHHOrO JIMCTa NONJMHHHKA.

3.10. BoccTaHOBJEHHHH NOAJHHHUK COXPAHSET HHBEHTAPHBLIH HO-
Mep BOCCTaHaBJHMBAEMOro NOAJHHHHKA, NPHYEM O BOCCTaHOBJIEHUH Je-
JIal0oT OTMETKY B MHBEHTADHOH KHHUTE H B KapTOUKE yueTa HOKYMEHTOB.

Panee cHATHIEe ¢ BOCCTaHABJHBAEMOro NOJJHHHHKA KOIHWH, HaXO-
nAuHecs Kak B 6iopo (rpymnne) KonHi, Tak ¥ y aOOHEHTOB, 3aMEHSTH
He 00d3aTelbHO.
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Crp. 6 TOCT 2.501—68

3.11. Ha nmoaauHHHKe MJIH KOMHH, ¢ KOTOPHIX MPOH3BOAHJIOCH BOC-
craHoBJieHUe, cTraBaT wirtami: «3AMEHEH BOCCTAHOBJ/IEHHDBIM
I[IOOJIMHHHUKOM Ne ..» ¢ ykasaHHeM mNOPAAKOBOrO HoMepa BOC-
CTAHOBJIEHHA K HaThl NPHHATHA B Olopo (rpynmy) NOAJHHHHKOB BOC-
CTAHOBJIEHHOrO TOJAJIMHHHKA.

3.12, Ha oxuoMm npeanpHUsiTHH He MOJXKHH MMOJb30BATHLCA OAHOBpE-
MEHHO NOMJHHHHKOM H AYOJMKAaTOM MM ABYMS H OoJsee NOMJINH-
HUKaMH.

3.13. IlogTMHHUKHY MM KOMHH, C KOTOPHIX NMPOH3BOAMJIOCH BOCCTa-
HOBJIEHHE, XpaHAT B 60p0 (rpymnmne) NMOAJTHHHHKOB B CJOXKEHHOM BHIE,
NoAoOpaHHBIMH IO BO3pAacTaHulo 0003HaueHHH NOKYMEHTOB, pPa3ielib-
HO N0 Ka)XAOMy HHIEKCY.

3.14. O6pasusl MTAMIOB IO Yy4eTy H OOpPAIEHHI0O KOHCTPYKTOD-
CKOH JOKYMEHTALHH IPUBEAEHH B NPHJIOXKEHUH 6.

4. YYET, XPAHEHUE N OBPALLEHME KOINHHA
KOHCTPYKTOPCKUX NOKYMEHTOB

4.1. Konuu KOHCTPYKTOPCKHX IOKYMEHTOB (HE3aBUCHMO OT CIIOCO-
6a H3JaHHA), H3rOTOBJEHHHIE HAa JAHHOM INPEANPUSATHH, AOJXKHEI
nocTynate B 610po (rpynny) KONHH.

4.2. Konuy, nocrynamwiye B 610po (rpynny) Xomnuii U3 CBETOKOMH-
POBaJIbHOH MAaCTEPCKOM, HOJIJKHBI CONPOBOXKAATHLCA HCIOJHEHHBLIM Ha-
PAAOM HA HU3TOTOBJIEHHE KOMHUH; KONMHH AOKYMEHTOB, H3laBaeMHX IDPY-
riHMu crnocob6amu (aurorpadcekum, tunorpadckuM, dororpadmuaecKum
H T. J.) — COOTBETCTBYIOLUHMH HapsijaMHU UJH HaKJIAJAHBIMH; KOIIHH,
NMoCTynawuue OT APYrUX NPEANpuATHH, — HakjaaaHod (dopma 7 mpu-
JIOXKEHUA 3).

4.3. CoTpyaHHuK Oi0po (Irpynmnel) KONHA NPH NpHEMKe KONUH 00s3aH
IIPOBEPHTh HX KA4YeCTBO, HaJIHYHEe BCeX JIHCTOB ¥ KOMIUIEKTHOCTh JO-
KYMEHTAUUH B COOTBETCTBHH C CONPOBOAUTENBLHLIMH HOKYMEHTAaMH.

B 6iopo (rpynmne) KOnuil peKOMEHAYETCSA XPaHUTb apXUBHble, KOHT-
pOJIbHBEIE U paboyHe KONHUH JOKYMEHTOB.

3.4. ApxuBHHE KONHMH OTPAXKAIOT COCTOSHHUE KOHCTPYKIHH H3AENHA
B MEPHOIB YTBEPXKIEHUS HX 3aKAa3YUKOM, YIpaBJeHHeM U T. I., Mepe-
Hadyd TOAJUHHHKOB IHPEANPHATHAM-H3TOTOBHTENSIM M HpPEKpallleHH

IIPOU3BOJACTBA JAAHHOW KOHCTPYKIIHH.
B apxuBHEHIE KONUM H3MEHEHUSI HE BHOCAT, XPaHAT MX OTAEJbHO OT

APYTHX KOmu# H U3 60p0 (rpynnel) KONHil He BBHIAAIOT.
Ha suaroM Mecte nmankd (anp6oma) H HA JUIEBOH CTOPOHE KaXK-
aoit apxusHO#l konuu craBAT mwramn «APXVBHDIN 9K3EMIIJ/IfPs».

Huxxe mramna jgonxHa OHITh yKa3aHa NPUYHHA H AaTa NPHHATHA Ha

XpaHeHHe apXHBHOH KOMHHM.
4.5, KOHTPOAbHBIE KONHH CAYXKaT AJS CNPAaBOK HJIM CBEPKH KOM-

CTPYKTODCKOA JOKYMEHTAILHH, XPaHAT HX OTHAEJbHO OT APYTHX KONHHX
B ¥3 6Gopo (rpymnnel) KONHH He BHAAIOT.

8
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Ha auueBoli CTOpoHe KaXIOro JIMCTa KOHTPOJbHBIX KONMI Ha BHA-
HOM MecTe fqovikeHd OHIThL witamn «KOHTPOJIBHBIN 3K3EMIIJIAP»
(32 HCKAIOYEHHEeM KOHTPOJbHBIX KOMHH THIOrpadCKuX H3RAHHH H cOpo-
HIIOPOBAHHLIX TEKCTOBHIX JOKYMEHTOB, Ha KOTOPBIX WITaMIl CTaBHTCH
TOJNILKO Ha 00JI0XKKEe H Ha THTYJBHOM HWJIH NEPBOM JIHCTE).

4.6. Paboyue xonuM BbiAaloT H3 O1OpO KONHH B rpynnel pabouHx
gonui (I'PK) uam HemocpedCTBEHHO HCHOJHHTENSM IJIS ONepaTHBHBLIX
HYXJ Ha OnpeleJIeHHHH CPOK.

4.7. YueT BbiJaud M BO3BpaTa KONHHA OGOPMJSIOT TO pAaCHHCKaM,
a0OHEHTCKHUM KapTO4YKaM HJH BeJOMOCTIM pacchlikH (dopMmul 4, 5, da
H 8 npunoxeHus 3).

4.8. Bce nmocrynuBmne B OTHA (BT/) kxonmHun (oTnenbHBIE JHCTH,
nankd, aar00MH) nojAJjiexXaT y4eTy B KapTOdkax yuera konui (¢op-
Mbel 9, 9a npunoxernus 3).

4.9. Konuy, H3roToBJEeHHEIE HAa TNPEANPHATHH, YYHTHIBAIOTCA MO HH-
B€HTapHHM HOMEpaM, NPHCBOEHHHM HX MNONJHHHUKAM HJIH AyOJauKa-
TaM, U OTAECJLHO B HHBEHTAPHHIX KHHrax He PEerucTpUpYIOT.

4.10. Konvuu KOHCTPYKTOPCKHUX NOKYMEHTOB XPaHAT KaK POCCHINGIO
{IIONUCTHO), TaK H CKOMIJIGKTOBAHHBIMH B ITAaNKH HJIH, IPH HEOOXOAH-
MOCTH, MepenjieTeHHBIMH B aJbOOMHI.

HAJH XpaHeHHH POCCHINLIO (MOJHCTHO) KOMHH CKJIAALIBAIOT Ha ¢op-
Mat Ad.

Konuu, noMeiraeMbie B anbO0OMEl H NankH, CKJAaAHBAIOT Ha (op-
maT A4 nau A3 (mpuiaoxenue 4).

4.11. KoMNaexkTyioT KONHH KOHCTPYKTOPCKHX AOKYMEHTOB Ha H3je-
Jua B nanku (ajab60oMBl) B Npenesax H3LeNHsA HJAH B npenesax pauuo-
HAJILHO BHIOPAHHHIX COCTABHHIX YacTed U3deNus.

4.12. Konmuu KOHCTPYKTOPCKHX INOKYMEHTOB Ha H3JAENHSf KOMILIEK-
TYIOT B Nnanku (asb60MBl) B CJASAYIONIEH MOCAEAOBATENILHOCTH:

cneuHpHKAIUA H3AEJHUA, HA KOTOPOE€ KOMNJEKTYIOT HOKYMEHTH,

JOKYMEHTH OCHOBHOrO KOMIUIEKTa H3Aenusi (B NOPsSAKE 3alHCH HX
8 creuHPUKaALHH);

crmelHPHKALUU COCTABHEIX YacTell U3feJus U JOKYMEHTH OCHOBHOrQ
KOMILIEKTa COCTaBHHIX YacTell usmenus (B mopsnake Bo3pacraHus 060-
3HayeHHul). JOKyMeHTH OCHOBHOrO KOMIIJIEKTA COCTABHHIX 4YacTeH H3-
IeNHs NMOMEIAoT nocje cnenuuKanuy B NMOPAAKE HX 3alHCH B CIIe-
uupUKaLUH,;

yepTeXH Jeranel, 3anucaHHHe B cnelH¢pHKANMH OCHOBHOrO H3Je-
JIUS M BceX ero COCTaBHHIX 4acTell (B mopsjake BO3pacTaHHs 0003Ha-
qeHUMH ).

Ecnu Ha RaHBEYIO xeTajb (KpoMe depTexxa) BHNOYLIEHH Apyrue KOH-
CTPYKTOpPCKHE KOKYMEHTH, TO HX MOMeINalOT Mocje deprexa JeraJteh
(B nopazake 3anucH X B CreH(PHKALNH).,

4.13. Kaxkabifi KOHCTPYKTOPCKHA JOKYMEHT BKJIOYAIOT B KOMILJIEKT
JIOKYMEHTOB TOJIbKO B OJJHOM 3K3eMILISIpe He3aBHCHMO OT TOro, CKOJIbKO
Pa3 OH NMPUMEHAETCH B H3AEJHH, HA KOTOpOE KOMIUIEKTYIOT JOKYMEHTHI.
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4.14. PexoMeHayercsi KOMIUIEKTOBaTh B OAHY mamnky (aan6oMm) He
Oonee 200 AMCTOB KOHCTPYKTOPCKHX NOKYMEHTOB, IIDHBEIEHHBIX K
dopmary A4,

4.15. Ilpu OGoabIOM KOJNHYECTBE AOKYMEHTOB HMX DpasfeisioT Ha
YaCTH, KOMIJIEKTyeMbIe B HEeCKOJbKO namnok (anb6omMoB). Ha sTHkeTKax
namnok (anb00MOB) WJIHM HAa HUX OOJOKKAX YKA3LIBAIOT HOMEpP JaHHOM
YacTH, O0llee KOJHYECTBO YACTeH H HOMep 3K3eMIJsipa Nanku (aJb-
6oMal).

4.16. Ina Texkywell paboTe NOApasiei€HHIO, BHITYCTHBLHIEMY IOJ-
JIMHHHKH WJH BelyllleMy HaOJIONeHHe 32 H3roTOBJIEHHEM H3JEJNUH B
NDOH3BOACTBE, BHIAECAAIOT 3K3EMIVISIP KOMHH COOTBETCTBYIOHIHX JOKYV-
MeHTOB. Ha JuIeBO# CTOpOHEe KaKJIOoro JIMCTa 3THX KONMHMH HJH Ha BHI-
HOM MecTe manku (anabboma) npoaxeH OHTh wtamn «dK3EMITJ/IAP
KOHCTPYKTOPA».

4.17. Ha KOnUsiX KOHCTPYKTOPCKHX HIOKYMEHTOB, 00 H3MEHEHHAX
KOTOPHIX NMOCJE€ BHICHIJIKH a0OHEHTOB He H3BELIAIOT, CTaBAT INTAMIT

«Ob USMEHEHHWHW HE COOBIIAETCS». 9TH KONHH B KapTOYKax
yyeTa He VUYHTHIBAIOT.

4.18. B 3anpocax 0O BHICHJIKE AOKYMEHTAIlMd OT APYTHUX MNpeAnpus-
THH 00s13aTeJbHO YKa3nBaloT, HeoOxoaumo Ju OpaTh Ha yuyer 3anpa-
HBAaEeMYI0 AOKYMEHTANUIO AJsi BHICHBIJIKH B AanbHedimem «lMaselnenui
00 H3MEHEHHSX» HWJH HeT.

4.19. Konuu AOKYMEHTOB, U3BATHE U3 OOpalieHUd BCACACTBUE INpe-
KpamieHus NMPOH3BOACTBA H3JAEJHH, a TAKXKE KOINNHH NOKYMEHTOB, aHHY-
JJUDOBAHHBLIX HJH 3aMEHEHHBIX B CBAI3H C BHECEHHUEM HU3MEHEHHH, Kak
NPAaBUJIO, YHHYTOXKAIOT IOCJie COCTABJIEHHSI aKTA HJIH ONHCH KOIHH.

5. YYET, XPAHEHME M OBPALLEHME KONHUMA KOHCTPYKTOPCKUX
JAOKYMEHTOB APYIUX OPTAHU3AUMH

5.1. Ecnu KOnmuH XKOHCTPYKTOPCKHX HOKYMEHTOB, MNOJYYaeMHBX OT
APYruxX OpraHu3alHHd, COAEpXKAT HCXOAHBHIe AAaHHBIE OJs HX NPHUMEHe-
HUA NPH NPOSKTHPOBAHUM WJM TPOM3BOACTBE, TO X AOJNKHLI, He3aBH-
CHUMO OT cnocoba Hu3ZaHHA AOKYMEHTOB, YUUTHIBATb U XPaHUTL B 010pO
(rpyniie) xomu.

5.2. JLOKyMEHTHl, NOCTYNUBILME OT APYrUX OpraHH3alHH, XpaHAT
CKOMIIJIGKTOBAHHBIMH B IaNK{H HJAU mepenjeTeHHBIMH B aabOOMBI OT-
AeJbHO II0 KaXKAOH OpraHmu3anuy, KXKOTOpod OHM ObWIM H3JaHH, HJIH
OTAEJbHO IO KaXIOMY H3AEJHIO.

[Ipu HEOOXOAUMOCTH OTACAbBHBLIC NOKYMEHTHI JONYyCKaeTrca XpPaHHTh
POCCHINTBbIO (TIOJIUCTHO), CJHOXKEHHBIMH Ha ¢opMmaT A4.

5.3. B kaxpo#li nmanke (anp6oMe) J0JKHA OLITb OMHCH, B KOTOPOH
NEePEUHCASIOT, B IOCAEI0BATEAbHOCTH HX DPaclloNIOXKEeHHst, BCEé HaXOXA-
[Hecsd B He JOKYMEHTHI.

5.4. Konuu HOKYMEHTOB, NOJYYEHHBIe OT APYrHX OpraHusalllH, pe-
FHCTPHPYIOT B OTAEAbHOM HHBeHTapHO# KHure. Ha xaxxnayio perucrpu-
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pyeMyl0 KONMHIO (HMJIH KOMIJIEKT KOMHI) HAHOCAT IUTaMIl ¢ YKa3aHHeM
MHBEHTAPHOTO HOMEpa, HOMepa 3K3eMIVIsipa H JAaTHl PErHCTPALHH 34
noanucelo corpyanuka OTH (BTH).

YKasaHHBIH WITAaMI B nankax (anpbomax) CTABAT HA BHIHOM MeCTe
ONHCH HJH 3aMEHAIOINEr0 €e MAOKYMEHT4, a TaKXe Ha 3THKeTKe HJH
B JIEBOM BE€PXHEM YyrJay OOJOXKKH.

Ha komHAX [IOKYMEHTOB, XDaHAMMUXCH POCCHINBI0 (MOJUCTHO),
IUTaMIl CTABAT B JIEBOM BEPXHEM YIVIy KaXJOro JIHCTa JAOKYMEHTA.

5.5. Konuu NOKYMEHTOB JOJIKHB! GHITb YUT€HHl B KapTOYKaxX yyeTa
(bopMmur 2, 2a, 26, 2B npuJOKeHHsa 3).

KapTouky COCTaBJISIIOT HA KaXKAyI0 manky (anabboMm) HAH OTHesb-
HBIH JOKYMEHT (NPH XpaHEHHHU POCCHIbIO — IOJHCTHO).

5.6. KOonmHH NOKYMEHTOB APYIUX OPraHH3aliii XpaHAT B NOPSAKE
BO3pacTaHHsl HHBEHTApDHHX HOMEPOB HJIM OOO3HAYEHUH MO KaxXKIOMY
Pas3/IHUUTEJIbHOMY HHJEKCY.

5.7. B cnyyae H3HOCA HJH YTEPH KOMHH JOKYMEHTOB, JAeprKaTeJsiMH
NMOAJHHHHKOB KOTOPHIX ABAAIOTCH ApyrHe npeanpusartus, OT (BTH)
00sisaH 3anpoCUTb HOBLIE KOMHH M BHICJAATh aKThl O CIIHCAHUH HJH
yTEPE CTapBHIX.

B cayuae npekpameHHs NMPHMEHSIEMOCTH VUTEHHBIX KOIMH HA JaH-

HOM TNpEANPHATHH [depaKaTeJb TMOAJUHHUKOB CTABHTCS B HU3BECTHOCTHL
AJA CHATHA HX C ydeTa.

6. YYET, XPAHEHME U OBPALLEHME KOMNWHA B TPYNNAX PABOUYMX KONMH

6.1. KomnaekroBanue rpynn pabounx komuéi (I'’PK) koHcTpyKTOp-
CKUMH HOKYMEHTaMH, HeOOXOAHMBIMH AJs1 OOCJYKHBaHHS Ioipa3sie-
JIeHUH (11eXQB, OTAEJNOB), NPOH3BOAUT 6I0PO KOIHA.

6.2. Ha xaXXauiii OTAENbHBIH AOKYMEHT WJH Nanky (aab6om) LOKy-
MeHTOB, nocrynawiuux B I'PK, coctaBasioT KapTOUKy y4eTa KOIIHH.

B 3THX Xe kapToukax BeAyT YUeT BBIJAYH JAOKYMeHTauuu aboHeH-
TaM.

6.3. Bunauy konu# u3 I'PK, B 3aBucUMOCTH OT 00beMa AOKYMEHTA-
LUH U JAPYTrHX YCJOBHH pPAOGOTHI NMPeANpPHUSTHSA, MOXKHO INPOHU3BOIHTH:

10 pacnuckaM abGOHEHTOB ¢ OTMETKOH B KapTOYKax ydyeTa KOIHH;

mo abDOHEHTCKUM KapTOYKaM C OTMETKOH B KaPTOUYKaxX y4yeTra KOITHH;

10 YepTEXKHBIM MapkKaM H uepTexXHbIM spJabikam (¢dopmel 10, 10a
u 106 npuiyoxenus 3).

6.4. [lpu Bo3Bpamenun konud B I'PK mpoBepAOT UX COCTOAHHE H
KOMIJIEKTHOCTDb, 34alHCh B KAaPTOUYKE YUe€Ta BHIYEPKHUBAIOT, a PACIHCKY
NoramaloT WJIH YHHUTOXKAIOT.

[Ipu o6HapyXKeHHH MOBPEXIAEHUH HJIH HEKOMIJIEKTHOCTH HOKYMEH-
Ta COCTABJAIOT COOTBETCTBYIONHM akT (dbopMa 6 npuiaoxeHuns 3).

6.5. Konmuu MOKYMEHTOB, aHHYJHPOBAHHBIX U 3aMeHEeHHHX Mo «Ha3-
BEIIEHUAM 00 H3IMEHEHHSX», NOJKHHBI OBITh IO HCTeYeHHH HaAOOHOCTH
NOJHOCTBIO M3BATH H3 O6GpaulleHHdA, BO3BpalIeHH B OIOpPO KOMUH (HJH,
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[0 COTJIAaCOBaHHIO ¢ 6i0po Konuit, yHuuTOoXKeHH B I'PK ¢ mocneayiouei

nepexavedl axkTa B GIOPO KOMHi); B KapToukax ydeTa MAOJKHE OhITh
CieJaHBl COOTBETCTBYIOIIHE OTMETKH.

7. YYET, XPAHEHME M OBPALLEHME OPUIMHAJIOB KOHCTPYKTOPCKMX
JIOKYMEHTOB M 3CKU3OB

7.1. OpurvHaJsl KOHCTPYKTOPCKHX JOKYMEHTOB IOCJe H3roTOBJIE-
HHA C HHX NOJJIHHHHKOB H COOTBETCTBYIOIEro OQOpPMJIEHUST NMOCJAEIHUX
B NPOHM3BOACTBO U HAa XpaHEHHE HE NMOCTYMaloT.

7.2. OpHruHaJH 3CKH30B NEpPefaeT B IEeXH HJIH OTAENH NpeAnpus-
THA NOApasJejieHHe, BHIYCTHBIUEE HX.

7.3. Ilpn He06X0AMMOCTH ¢ OPHICHHAJIOB 3CKH30B MOT'YT OHTH CHATH
NOAJMHHHHKH, KOTOPHE, KaK NMPAaBHJO, XPAHAT B MOPSAAKE BO3PACTaHHS
0003HaYEeHHH HEeNOCPeACTBEHHO B NOApAasieseHHH, BHINYCTHBIIEM HX.

7.4. YuutmBaloT 3cku3n B I'PK Ha kapToukax ydera KOIIHI.

Ha opurunanax, moANHHHHKAX H KOMHMSX 3CKH30B H KapTO4YKax
yyeTa Heo6xoauMo cTaBHTh mITaMnel «DCKH3».

8. YYET NPUMEHAEMOCTMH

8.1. Yyer npuMeHseMOCTH KOHCTPYKTOPCKOH IOKYMEHTallUH BeaeT-
CA MO BCeM M3JSNHSM, KOTOPHIM NPHCBOEHH 00O3HAaYeHHs M Ha KOTO-
pHle BHNYIIEHH YepTeXH, B Kaproukax yuera (¢dopMu 2, 2a, 26, 2B
NPUJOKEHHs 3).

8.2. Yuer NMpHMEHSIEMOCTH BeJeTCAd Ha TMNpPeANpHATHH-IepIKaTtele
NOAJNUHHHKOB M Ha mnpeanpuatuax-aybnaepax B OTH (BTH).

8.3. YueT npHMEHsIeMOCTH KOHCTPYKTOPCKHX JOKYMEHTOB NPOH3BO-
IMTCS Ha OCHOBAaHHH JOKYMeHTOB (cmeumucdHKauui U ApP.), B KOTOPHX
B rpade «O6o3HAUeHHe» 3aNHCaH NAHHHH (YYHTHIBAaeMHIH) NOKYMEHT.

12
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IIPHJ/IO)KEHHE 1

OPFAHMUIALUMA CRYIKBLI KOHCTPYKTOPCKON JIOKYMEHTALIUM

1. Ha xaxaoM npeanpusaTHH AAd paGoTH ¢ KOHCTPYKTOpPCKOfi aoxkymentauueld
OpraHH3yeTcsl, B COOTBETCTBHH CO CTPYKTYpoOfi NpeIUDHATHH, OTHEN TeXHHYECKOR JO-
kyMenranuu (OTJI) nan Giopo TexHuueckofi nokymenranmuu (BTH).

2, OTH opraHHsyercsi H CYUIeCTBYer Ha IpaBaxX CaMOCTOATEJbHOI'O CTPYKTYP-
HOT'O NOApasjeNeHUs NPeANPHATHS.

3. Ha npemnpusaTusax ¢ He(CoJabliuM 00BheMOM KOHCTPYKTOPCKOR ROKYMEHTaHHH
opranuayercsi 610po Texuuuecko#i poxymentraunud (bT]l).

4. TunoByo cXeMy OpraHus’alHH CJAYXKOH KOHCTPYKTOPCKOR JAOKYMEHTALNH B
OCHOBHH® (GVHKUHK OTIZEJAbHBX HNOAPa3fAeseHUR YCTaHABJAHBAKOT B 3aBHCHMOCTH OT
CTPYKTYPH NpeNNpHATHA.

5. Orpeabnnie noapaspenenus OT (BT) BHNOAHAIOT CJAERYIOLIHEe OCHOBHHE
¢ yHKUHM:

6iopo (rpynma) MNOAJMHHHKOB — XPAaHHT NOAJHHHHKH ® AYOJAHKAaTH KOHCTPYK-
TOPCKHX INOKYMEHTOB;

6iopo (rpynma) Konufi — XpaHHUT KONHH KOHCTPYKTOPCKHX HAOKYMEHTOB, ofecne-
YHBAET 3TOH AOKYMEHTaIHeH LexXH H OTAENH NpeANpHATHSA;

61opo (rpymna) yuera — IpHHHMAET, DETHCTPHPYET, BHJOAET, 4 TAKXKE YYHTLIBACT
COCTOsfIHHe M ABHXEHHe NOIJHHHHUKOB, AYOGJHKATOB H KONHA KOHCTPYKTOPCKHX JOKY-
MEHTOB; YYHUTHIBAeT NPHMEHAEMOCTb KOHCTPYKTOPCKHX AOKYMEHTOB, H3MEHEHHS NpH-
MEHAEMOCTH KOHCTPYKTOPCKHX JOKYMEHTOB, a TaKXKe H3MEHEHHSA COCTOSIHHSA KOHCT-
PYKTOPCKHX AOKYMEHTOB MO <«H3BelleHUSIM 00 H3MeHEHHH»; OQOpMJsieT HAPAAH HA
pPasMHOXEHHe NOKYMEHTOB, BHIAA€T CHPAaBKH O COCTOSHHM H NPHMEHSEMOCTH ROKY-
MEHTOB;

Giopo (rpynna) nameHeHHfi mokyMeHtoB (BHJI) — BHOCHT H3MeHeHHA B KOHCT-
PYKTOpPCKHe AOKYMEHTH Ha OCHOBAaHHMH «lk3BeuleHndi o0 H3MEHEHHH», YUHTHIBaeT BHe-
CeHUA u3MeHeHUH nmo «H3BelleHHUSAMY;

Hexu (Macrepckue) pasMHoxKeHHs poxkymernrop (LIPJl) — pa3mHoxalor, 6pollio-
PYIOT H NepeneTaioT KOHCTPYKTOPCKHE AOKYMEHTH;

6iopo (rpynna) KoMmIuieKTallHH — KOMILIEKTYeT KOHCTPYKTOPCKHE JOKYMEHTH MoC-
Jie HX pAa3MHOXeBHs; o(OpMJAIOT 3alpOCH APYTHM [NPEANpDHATHAM H opraHu3auHiaM
O BRLICHIIKE KOHCTPYKTOPCKOH AOKyMeHTauuu; obecneuuBaeTr AOKYMEHTAUHEH BHeIl-
HHX a0OHeHTOB;

['PK — npHHuEMaloT, perdcrpHpyioOT, XpaHAT, BHAAIT M YYHTLIBAIOT KOMHHM KOH-
CTPYKTOPCKHX AOKYMEHTOB, HeOOXONUMHX AAA ofecneueHHs paboOTH OOCAYKHBAEMOIO
I'PK noxapasnenenuss npeXnpusiTHsi; NoAGHPAIOT U NPEAbABASIOT STH AOKYMEHTH AJA
BHeCeHNs n3MeHeHUH no «H3BeureHUAMY>.

6. I'PK ponyckaerca agMHHHCTPATHBHO MNOAYHHATH HAYaJbHHKAM OG6CHAYXHBaEs
MbIX HMH INojpasfcderuil npeanpustug. B srom cayuwae OTI (bTH) ocymecrBasior
;I‘rgﬁpymam H TOBcegHeBHOe HalOaiONeHHe 3a NPABUJNBHOR opraHusauueli paGoTH B

B COOTBETCTBHM C YCTAHOBJEHHOA OpraHHM3alMORHOA CTPYKTYpOli npeAnpHATHR
PK Moryr GHTb NUPHCBOEHH pa3fHYHBE HAaHMEHOBAHHS, HaNpHUMep, depTEXkKHO-pas-
JarouyHaa KAajaoBas (UpH uexe) H T. I

7. B 3aBHCHMOCTH OT MeCTHBIX YyciaoBHi H ¢akTHyeckoro ofbpema paGor AJAA OT-
ACJNbHBIX noxpasaencHnft n corpyanukos OTJ] (BTH), mo ycMoTpenHio amgMHHHCTpa-
IHH NPEATNIPHUATHSA, MOXKeT OHTh AONYIIEHO COBMelleHHEe CAYXeOHHX (QyHKuuHA, HanpH-
Mep, o0beauHeHHe OOpo (rpynnm) NOANMHAHKOB H Olopo (rpynos) Konuf,

8. Hauwanpuux OTJ] (BT/), a Takxke JaMua, HasHaueHHHE HM AJS NPHEMKH B
XpaHeHHA MNONJIMHHHKOB, RYOJHKATOB M KOMHUA KOHCTPYKTODCKHX AOKYMEHTOB, HECYT
JAHYHYIO OTBETCTBEHHOCThL 332 HX COXPaHHOCTD.
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ITPHJIO)KEHHE 4

YKA3AHMA TO CKNARBIBAHMIO KONMMK YEPTEXKEN «TAPMOHMKON»

IIpn ckaaabIBAHUH JIHCTOB KONMH <«TFapMOHHKOH» COOJMIOAAIOT \JAeAyIollde npa-
BHJA:

a) JIMCTHI CKJAAHIBAOT H300paKeHHeM HapyxXKy («HAJHIO»)} TaK, 4YToOhl OCHOB-
Hasg HAANUCh uyepTelKa OKasajiach Ha BEDPXHEH JMIEBOH CTOpPOHe CJAOXEHHOro JucCTa,
B NpaBOM HHXXHeM yray (uepr. 1);

6) AHCTH HeOOXOAHMO CKJAAWBATHL Ha OAHMH H3 OCHOBHHIX ¢opMaros, mpennoy-
THTeNbHO HA dopMmat A4,

B) JIMCTH crH6aloT cHaya/ja MO JHHHAM, NEpPNeHAMKYJASPHHIM K OCHOBHOM HaIlH-
CA yepTexka, a 3aTeM 10 JHHUAM, napanjejbHbIM eH;

) NO JIMHUAM, NEePNEeHAUKYASAPHBIM K OCHOBHOH HaANHCH uepTexka, JHCTH CKAa-
ABIBAIOT <«rapMOHHKOH» (4epT. 2), a 3ateM CrufalT 0 JNHHHAM, IapaJyeabHLIM
OCHOBHOH HaJN#cCH, B NOpAIKe, YKa3aHHOM Ha uepT. 3—8, 10—16 u 18—20.

210

Yepr. 1 YepTt. 2

OcHoBHasl HAANHCHD HA OKOHYATEJbLHO CJAOXEHHOM JINCTEe AOMKHA OHITh CHapYKH;

J) JHCTH, HEe NpelHa3HAayeHHHe ANA OpOLUIOPOBKH, CKJAAALIBAIOT B NOCJeA0Ba-
TeJbHOCTH, YKa3aHHOH Ha 4epT. 3—I10 uudpamMu Ha JHHHAX CrHOOB;

€) JHMCTH, NPeJHA3HAUEHHBle AAA OpoullopoBkH Ha dopmat A4, cKAaAHBAWT B
NoCcAeA0BATENIBHOCTH, yKazaHHo¥ Ha uyepT. 11—I8 uudpamMm Ha JaHHHUAX CTrHOOB.

Ilpn neoOxoauMOCTH OpOINIOPOBKHM JHCTOB Ha APYyroi ¢popmar NPHMEHSIOT CMO-
co® ckJaaAbiBaAHHA TOT Ke, 4TO U HpH cKiajnBaHuu Ha Qopmat A4. [Ipumepm ckaa-
ALIBaHUS JUCTOB Ha ¢opmat A3 ykasaHw Ha 4epT. 19 u 20;

X) ¥ AdCTOB, NOMjMexamux OpounoposKe, oTTH6AIOT JeBht yroa (crub6 2 Ha
yepr. 11-—16 u 18—20);

3) OoTBepcTHA AJAsi GpolUIOPOBKM JHCTOB NpOOHBAIOT C JIeBOH CTOPOHH JIHCTA.

30
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FOCT 2.501—68 Crp. 43

[IPHJIO)KEHHE 6

OBPA3LbI LUTAMNOB NO YYETY U OBPALLEHMIO KOHCTPYKTOPCKOW
NOKYMEHTALMM

HlraMnu npeaHasHauamwTcs AJA  VIPOWEHHS HAHECEHHS  JOCTHXKEHHs OJHO-
THIIHOCTH H300pa’Ke€HUst HaANHCEH ¥ YKa3aHUH, NPOUSBOAMMHLIX B KOHCTPYKTOPCKHX
NOKYMEHTax B mnpouecce Hx obpalleHus, a Takxke B «V3BEIeHHAX» H B JOKYMEHTaX
yeTa.

’ . lIramn «B3AMEH TTOAJIMHHUKA» craBAT Ha KOHCTPYKTOPCKHX HNOKYMeH-
TaX, a TaKxe Ha «ll3BemeHusix» NOpH OTCYTCTBHU INOMJHHHHKOB 3THX JAOKYMEHTOB.

2. lramn «3K3. Ne...» craBar (C yKazaHHEM HOMepa 3K3eMIJIsipa) Ha Nankax
(ab60Max) KONHH M HA OTAEJbHHX KOMHSAX KOHCTPYKTOPCKHX HOKYMEHTOB.

3. Wramnet «KOHTPOJIBHLINMT 2K3EMINJIAP» u «APXHMBHbBIM 3K3EM-
IIJISIP» cTaBAT COOTBETCTBEHHO HAa KOHTPOJIBHLIX W APXHMBHBIX 3K3eMIIAPAX KONuf
M Ha nankax (annbbomMax) KOMHH KOHCTPYKTOPCKHMX JRokyMeHTOB. Illramn «KOH-
TPOJIbBHDIHN K3EMITJISIP» craBaAT Tak»xKe Ha KOHTPOJAbHHIX sK3emmaspax <«Hase-
NEeHHH» U TPHIOKEHHH K HHM.

4. lllramn «dK3EMILJISIP KOHCTPYKTOPA» craBAT Ha KONUAX KOHCTPYKTOp-
CKHX JOKYMEHTOB, BhLJlaBaeMbiX JJA TeKyuwed pabGoThl MNOAPaA3NEeNE€HHIO, BLINYCTHB-
IleMy NOAJHHHUKH HJIH BeAYyLIeMY HaOJMI0OJcHHE 33 H3rOTOBJICHHEM H3JeJHH B NPOH3-
BOACTBE.

5. llltamn «Ob USMEHEHHHW HE COOBHIAETC/» craBiAT Ha KOmHsiX KOH-
CTPYKTOPCKHX JOKYMEHTOB, BHIAaBaeMblXx B MOpsjJKe pa3oBOd BHAAYH (e3 BLICHIJKH
B AaJbHeHuweMm «l3pelieHufi» 06 H3MeHEHHH 3THX NOKYMEHTOB,

6. Iramn «MHB: Ne..., 9K3. Ne..,, 19... r.» craBsaT (C yKasaHHeM HHBEHTapHOIO
HOMepa, HOMepa 3K3eMILIsipa W JAaThl Perucrpaunuu) Ha nankax (aapfoMax) u oT-
ASJBHBIX KONHAX KOHCTPYKTOPCKHX JOKYMEHTOB APYFHX OpPraHH3alMH.

Honyckaercsa TakKiKe HCNONb30BaThb 3TOT wTaMn (6e3 yKasaHHSI HOMepa 3K3eM-
njasipa) NPU perucrpanun obpasnoB A TUNOrpadCcKUX H3JAHHUH H APYIHX AOKYMEH-
TOB, XpPaHALIMXCA HA npaBax NOAJHHHHUKOB.

7. ramn <«3AMEHEH BOCCTAHOBJIEHHBIM IIOQJIMHHHUKOM Ne...,
19.. r.» ¢ ykasaHueM NOPSAAKOBOIO HOMEpa BOCCTAHOBJIEHHA IOAJHHHHKA W JaThl
npunaTua ero B OTJ (BTJI), craBdar Ha NOAJHHHHUKAX, C KOTOPbIX H3TOTOBJIEHH
BOCCTAHOBJIEHHHIE NOIJHUHHHKH.

8. llltaMmn «2CKHM3» craBAT Ha OpHruHajJax, NOAJNHHHUKAX H KOIHAX 3CKH30B,
a TaKXe Ha KapTOYKax yuyera KOMHM, COCTABNeHHHX Ha 3cKH3H B I'PK,

9. itamn <«IOIOJIMHHHWUK HA IIPEAIIPHUATHMN..» craBaT (¢ YKa3aHHEM
WHeKCa MNpeANpHATHH, KOTOPOMY INepelaHnl NOAJHHHUKH) HA KONHAX KOHCTPYKTOP-
CKHX JOKYMEHTOB, CHAITHIX C NMEepPeJaHHbIX HOAJHHHHKOB.

10. IHramn <«AHHYJ/IMPOBAH, 3AMEHEH.., uspeuw. Ne.. ot .. 19.. r.>»
CTaBAT (C yKaszaHUeM HoMepa, JAaTH BhilycKa «l3BeuleHus» U NOANHCH) HA AHHYJIH-
pOBaHHLIX II0 «l3BelnenuaMy» NMOAJHHHHKAX, AYOAHKATaX H KONMHAX KOHCTPYKTOPCKHX

JOKYMEHTOB, & TaKXke Ha KapTouKax yuera.
11. Hramn «ITPU HOBOM KOHCTPYHUPOBAHHWH HE TIPUMEHATD, B3A-

MEH TIPHUMEHSTD...» cTaBAT Ha OCHOBaHMH COOTBETCTBYIOIIUX «lisBelieHui» Ha
NOAJMUHHHKAX, AYOJHKATAaX W KOMUAX KOHCTPYKTOPCKHX JOKYMEHTOB, KOTOpHE Helb-
31 HCNOJb30OBATh BO BHOBb paspalaThiBaeMEIX H3JeJHAX, 4 TakKxXe Ha KapTouKax

yuera.
12. Honyckaercss npMMEHSTh M IHTAMOH APYTHX BHIOB, YIOPOUAIOIIHE HaHECEeHHE

HaANHCeH HA KOHCTPYKTOpPCKHE AOKYMEHTH.
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