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OKCTY 0006

Jlata sBepenus 01.01.91

Hacrosituii crangapt pacnpocTpaHsercsl Ha OPrdHH3alHOHHO-pac-
NOPANUTENbHYIO JOKYMEHTAIHIO, IPHMEHAEMYIO IIDH OPOPMJIEHHH pac-
MOPAAUTENbHON H HCIOJIHHTEJbHOH AesATeJbHOCTH OPraHOB roCyaapcT-
BeHHOH BJyacTH H ynpaBaeHusi Cowsa CCP, cO03HRX H aBTOHOMHHIX

pecnnyOJiHK, @ TaKXKe NOABEAOMCTBEHHBEIX HM NPeANPHATHH H OPraHH3a-
LLUMN.

1. O®OPMJIEHHE PEKBH3HUTOB

1.1. Ilpn opOpMyeHUd OPraHH3allMOHHO-PACNOPALHTENbHHX LOKY-
MEHTOB HCIIONb3YETCA CACAVIOLUIUN COCTaB PEKBHIHTOB:

| — J'ocynapcreennntii rep6 CCCP uag colosHOl pecnyGJHKH;
2 ~— 3M0a1eMd OpraHH3aLHH;

3 — H300paKe€HHS HArpax;

4 — kKoa opraHusauud no  OG6itecol0o3HOMY  KJacCCH(PHKATOPY
npeanpusiTuin U opranusauufi (OKIIO);

O — KoJ nokymeHTa no O6luecoo3HoMy KJjaaccudHKaTOpY ynpab-
aAeHueckoi aokymeHtauun (OKYM);

O — HaWMeHOBAHHE MHHHUCTEPCTBA HJH BEJOMCTBA;

7 — HAHMEHOBAHHE OPraHH3alHUHK;

8 — HAaMMEHOBAaHHE CTPYKTYPHOTO NOAPa3neseHHs;

9 — HHAGKC NMpeldNpUATHA CBA3K, 10YTOBHIA K TejerpadHbi aj-

pec, HomMep teseranina (abGoHeHTCKoro rmejerpada), HoOMep TeyedoHa,
HOMep cyeta B 6aHKe,;

Hspatue odpuuuaasnoe

*x

© HapnareabctBo cranpapros, 1990

© HspateabctBo cTaHaapros, 1992

Hacrostuufi cranpapr He Moxer GhTb NOAWOCTHIO HJIM YACTHYHO BOCNPOHR3BE/eH,
THpRXKHpOBAH H pacnpocrpaHen Ges pa3spemieHua loccranpapra Peccrr
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10 — Ha3BaHHe BHJAA JOKYMEHTA;

1] — nara;

|2 — UHpekcC:

|3 — cChlIKa Ha HHAGKC M AaTy BXOASUIErQ AOKYMEHTA;

14 — MecTO cocTaBJIEHHSA HJAH H3JaHHSK;

15 — rpu orpaHHYEHHS AOCTYNa K AOKYMEHTY;

16 — anpecar;

17 — rpud yrBepxaeHus;

18 — pe3onouus;

19 — 34ros10BOK K TEKCTY;

20 — oTMeTKa O KOHTpOJIE,

21 — TeKceT;

22 — OTMeTKa O HaJHYHUH NOJIOXKCHUSA:

23 — TOAIHCH;

24 — rpud coraacoBaHHs,

25 -—— BH3HI;

206 — neuarTh;

27 — OTMETKAa O 3aBEPEHUH KOIHH;

28 — (paMHUIHs HCIOJHHTEJAST H HOMEDP €ro teseoHa;

29 —oTMeTKa 006 HUCMOJIHEHHWH AOKyMeHTa H HanpaBJleHHH €ro B
11eJ10;

30 — OTMeTKa 0 nepeHoce JaHHbIX HA MALUHHHBIA HOCHTEJb;

3] — OTMeTKa O NMOCTYNJEHHH.

1.2, JIOKyMeHTHl ajapecylOT OpraHu3auusiM, Hx CTPYKTYDPHBIM TIOJ-
pasiejieHHIM HJIH KOHKDETHOMY AOJKHOCTHOMY JIMIly, HAIpUMep:

HOBOKY3HELIKHI 3JIeKTPOMEXaHHIECKHH
3aBOJ

Ornen cyabxeuus y cObBITA
HJH

HoBoOKy3HelKHH 3vieKTpOMeXaHHYECKH
3aBOJ

OTxeq CHA0XKEHHS U cOBITA

CrapuieMy KOHOMHCTY
T. Macaosy H. b.

[Ipu axpecoBaHuH JOKyMeHTa PYKOBOAHTEN}O OpPraHH3auup{ HaH-
MEHOBaHHE OpPraHH3allHH BXOAHT B COCTaB HAHMMEHOBAHHS JOJKHOCTH
ajpecara, HanpHuMep:

Iupextopy Hukonaesckoro
CYAOCTPOHTEJbHOTO 3dBOAA

t. [1aBaosy H. H.

EciH NOKyMeHT OTnpaB/isiloT B HECKOJbKO OJHOPOAHKX OpPraHu3a-
ILH#, HX CJIelyeT yKa3biBaTh 0000INEeHHO, HAIpHMED:
JHpEKTOPOM npeAnpHUSATHI H
PYKOBOAHTEJSIM OpraHH3aluy
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JIOKyMeHT He AOJIXKeH coaepxaTb Oogbile UYE€THDPEX ajapecaTos.
CaoBo «Komusg» nepell BTOPbBIM, TPE€TbHM, YeTBEPTHIM 3IApEeCATOM He
YKa3bBaloT.

[Ipn HanpaBiaeHHH AOKyMeHTa Ooviee ueM B YeThHIpe ajapeca Co-
CTaBJASIOT CIHCOK PaCCbhlNKH MU Ha KaXIOM JOKYMEHTe VKa3biBaloT
TOJIbKO OJHOIO ajpecara.

B cocras pexkBH3HTa «AjpecaT» MOXKET BXOAHWTb IOUTOBBIA ajpec.

[Ipn agpecoBaHHH NOKYMEHTA YaCTHOMY JIHLY BHA4aJe€ yKa3hBalOT
MOUTOBBIH ajapec, 3areM (paMUIHIO H HHHUHAJB [OJYYaTeJss, Halpi-
Mep:

119115 Mocksa,
ya. Ocroxenka, 11, xB. 5

1. Kapnyxuuy A. E.

1.3. YKa3aHHusi MO UCMOJHEHHIO JOKYMEHTa (HKCHPYIOT B (dopme
pPe30JIIOlUKH, BKJAOUaloWesd GaMUIHI0 UHCHOJHHTENS, COMEepKAHHE NTOPY-
YeHUS U CPOK HCNONHeHHs. Pe3onouus noaxHa O6bITh NOANHCAHA H Ja-
THPOBAHA, HANPHMED:

r. Bonkosy A. A.

[Tpowy nmoAroToBHThH NJaH peasin3a-
uud npoaykuunu K 12.04.90
Ycos. 02.04.90

1.4. Tpud yTBepxaeHHs AOKeH cocTosiTh #u3 caoBa «YTBEPK-
HAIO», HauMeHOBaHHS LOJIKHOCTH JIHIIA, YTBEPXKJAAIOUEro ROKYMEHT,
JMYHOH NOAMUCH, €e PACUIH(POBKH U AAThl, HAIIpUMED:

YTBEP)XJIAIO

JLHpeKTOp HHCTHTYTA

[Topnucs H. K. Ilerpos
17.02.90

Ilpu yrBepxaeHHH ROKyMeHTa PYKOBOJAHTEJIEM BHINECTOANIEH HJH
CTOPOHHEH OpraHu3allHH B HaHMEHOBaHHEe JOJIXKHOCTH BKJIOYaloT
HaHMEHOBaHHe OpraHH3alliH, HallpHMe).

YTBEP)XIAIO

Hayaabuuk I'J1aBHOMNO apXHBHOIO

ynpaBaenust npu Cosere MununcrpoB
CCCP

Moanucs &®. M. Barauon
17.02.90

Ecau noxkyMmeHT yTBepXaaeTcsi NOCTAHOBJEHHEM, pelLIeHHEM, MPH-
Ka3oM, IpOTOKOJIOM, TIpH(} yTBepXAEHHS  COCTOHT H3  CJIOBA

D *
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«YTBEP)XIEHO», nazsanus gokymeHrta B HMEHUTEJBHOM MNajexe,
ero JlaTbl U HOMepa, HalpuMep:

YTBEP)XKJIEHO

[Ipukas gupexTopa HHCTHTYTA
20.04.90 Ne 76

HJIH

YTBEP)XIEHO

[IpoTokou cobpanus

TPYAOBOrO KOJIJIEKTHBA
15.03.90 Ne 4

I'pud yreepxkpaenuss pacrnosaraloT B IpaBOM BEPXHEM YIVIY JOKY-
MEHTA.

1.5. JlaTel noanucaHus, YIBCPXKAEHUS, COrJIACOBAHUA JOKYMEHTA,
4 TaKxe JAaThl, coaepxaluiuecss B Tekcre, opopMJSIIOT HUPPOBBIM CIIO-
cOO0OM. DJIeMEeHThl JaThl MPUBOAAT apabCKUMH uLHPpaMH B OJAHOMH
CTPOKe B CJCAVIOLICH NOCJEAOBATENbHOCTH: JE€Hb MECsla, MEeCAL, Iroa.
Hanpumep: narty 29 sauBaps 1990 r. caeayer opopmasaTte 29.01.90.

Honyckaercss npd OQOpMJAEHHH A4aThl BHAYaJe YKa3hBaTh IO,
3areM MecAl U AeHb Mecsaua: 90.01.29.

B TekcTax AOKYMEHTOB, COAEpKAILUUX CBEAE€HHA (PHHAHCOBOro Xxa-
pakrTepa, AONYCKAaeTCsa NPHMEHSTh CJAOBECHO-UH(POBOH CIocOd OPOpPM-
JeHus pat: 29 suBapsa 1990 r.

1.6. KpaTtkoe u3anokeHHe COAEPKAHUA AOKYMEHTA YKa3hBalT B
3aroyioBKe K TEKCTY. 3aroJiOBOK AOJMXEH OBITb MAaKCHMAaJbHO KparT-
KHM MU €MKHM, TOYHO NepeaaBaTb CMEICJ TEKCTA. 3aroJIOBOK AOJVIKEH
rpaMMaTHYeCKHd COrJiaCOBHIBAThCS € Ha3BaHHEM JOKyMEHTa, Hampu-
Mep: npuka3d (o ueMmM?) «O CO3AHHH TNPEANPHATHA®; NPOTOKOJ
(uero?) «3acenaHusl YUEHOrO COBeTa.

[onyckaercsa He yKas3nBaTh 3aroJIOBOK K TEKCTY Ha AOKYMEHTax
¢dopmara Ad.

1.7. Ecin  ROXKyMeHT HMeeT HPHJOXKEHHS, HA3BAHHHE B TEKCTE,
OTMETKAa O HAaJHYHH TPHAOKEHHH odOopMIdeTcs NOo CHeAylollen

dbopMme:

ITIpunoxenne: Ha 10 4. B 2 9Ka.

Ecan 1OKyMeHT HMeeT NPHJIOKEHHs], He Ha3BaHHHE B TEKCTe, HX
HAHMEHOBAHHS HEeOOXONHMO IE€PEYHCJIHTh C YKa3aHHeM KOJIHYeCTBa
JJHCTOB B KaXXJOM IIDHJOXEHHH H  KOJHYeCTBa 3K3eMILISApOB,
HanpuMep:

[Tpunoxenne: 1. [IpoekT rocynapcTBeHHOro crangapra Ha 20 a. 8 1 3ka.
2. [ToscuHTeNbHan 3aNHCKAa K NPOEKTY CTaHgapta Ha 4 4. B | 9ka.
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Ecan K NOKYMEHTYy nNpHJaraercss JAPYyrox JAOKYMEHT, HMeEIOUHi
NPUJOXKEHHE, OTMETKAa 0 HAJHYHH NPHJIOKEeHHST O(hOopMISETCS MO cJe-
Ayiolled popme:

[Tpunoxenne: nucbmo I'maBapxuBa CCCP ot 17.02.90 Ne 01—4/172 u npusoxenue
K HEMY, Bcero Ha 7 J.

Ecau npusoxeHue HanpaBJasieTCs! He BO BCe VYKa3aHHble B JOKY-
MEHTEe ajpeca, OTMeTKyY O HaJHYHU NPHJIOKeHHA OQOpMJSIOT 1o
dopwme:

[Tpunoxenue: Ha 5 n1. B 2 3K3. B NePBHIA ajpec.

Ecau npunoxeHHs cOpOIUIODPOBAHBI, KOJHYECTRO JHUCTOB HE VYKa-
3LIBAIOT.

1.8. B cocras pekBH3zuTa «Iloanucby BXOAAT HaUMEHOBAHHE
JOJI2KHOCTH JIHL A, NTOANHCHBAIOLIEr0 AOKYMEHT (IOJIHOE, €eCJH JOKY-
MEeHT OOpMJeH He Ha OJlaHKe, H COKpAallleHHOe — Ha JOKYMeEHTe,
obopMmJeHEOM Ha OJaHKe), JHYHAsT MNOANHCL H ee pacmudpoBkKa,
HanpHMep:

JIHpEeKTOp NPOEKTHO-KOHCTPYK-
TOPCKOIO H TEXHOJIOTHYECKOTr0
HHCTHTYTa aBTOMATH3HPOBAHHKIX

CHCTEM YyINpaBJIEHHS [Toanucs H. A. Cepreesn
HJTH
JIApEeKTOp HHCTHTYTA [Toxnucs H. A. Ceprees

[IpH MOANHCaHHH KOKYMEHTA HECKOJbKHMH JNOJIXKHOCTHHRIMH JIHIA-
MU HX MOANUCH PACNOVIararT OAHY NOJ APYrOH B IOCJAEA0BAaTEJLHO-
CTH, COOTBETCTBYIOIIEH 32aHHUMA MO NOJXKHOCTH, HANPHUMEDP:

dupekmop 3aBona [lopmuck B. B. Boaxos
I'naBubIfl 6yxranrep [Tonnuce B. M. Cemenona

[Ipy nOANUCAHHH JOKYME€HTA HECKOJbKHMH JIHIAMH  paBHHX
AOJIXKHOCTEH HX NMOANHCH pacliojiaraloT Ha ONHOM YDPOBHE, HalpHMep:

3aMeCTHTENb MHHHCTpA 3aMeCTHTEb MUHHUCTpA
poi6bHoro xogsficrBa CCCP Toprosian CCCP
[Toanuck A. A. Tlerpos [Toanuce A. B. CMupHoB

1.9. Tpud cornacoBanust cocrout u3 ciaosa «COIJIACOBAHO»,
HaAaHMEHOBAHHUA AOJKHOCTH JINLA, ¢ KOTOPLIM COrJIaCOBHIBAETCH IOKY-
MeHT (BKJIOYasi HAUMEHOBAHHE OpPraHH3allHH), JHYHOH IOANUCH, €e
pacWH@POBKH H AATH, HAIPUMED:

COI'VIACOBAHO

HavanbHuK YnpasjeHHsI KajapoOB H

yuyeOHRX 3aBefeHnit MuHcTaHKONpO-
ma CCCP

[Toanuck A. C. CrenaHnos
12.04.90
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Ecau cornacoBanHe NPOU3BOAUTCH KOJIJIEMHAJbHHM OPraHoM HJH
IOCPEACTBOM INHCbMA, TIPUP COrsacoBaHHA OPOPMJAIOT MO CAeaylo-

e popMe:
COI'JTACOBAHO

[IpoTokon 3aceganus npopkoma
10.04.90 Ne 25

HJIH

COI'J/IACOBAHO

[Tucsmo I'maBapxua CCCP
12.06.90 Ne 01—4/185

[pucdbl corsacoBaHusl pacnoJsarailoT HHxe pekBUauta «lloamuch»
HJH Ha OTJAeJbHOM JIMCTE COIJIaCOBAHHUS.

1.10. B pexBusurax «IToanuce», «I'pugp yrBepxaeHus» U «Ipud
COTrJIaCOBAaHHSA» JOJXKHBI YKa3blBaTbCs (PaKTHYECKHE MAOJIXKHOCTh JH-
la, NOJNUHCaBLU€ro, yTBEPAUBIIErO HJH COTrJacOBABILEr0 JOKYMEHT,

€r0 HHHIHAJIB U (PaMHUJIHS.
He nonyckaercss CTaBUThb NpPEeAJor «3a» HJAH KOCYIO UepTy Mnepes

HAaHMEHOBAHHUEM NOJI2KHOCTH.

1.11. Ha nokyMmeHTax, YyJAOCTOBEPSIOMIHX TNpaBa JOJKHOCTHHIX
JHL, QUKCHPYIOLIHX PAKT paCcXOAOBaHHS JEHEXKHHIX CPeACTB H MarTe-
PHAJbHBIX LEHHOCTEH, a4 TaKXe CIellHAaJbHO NPEeNYCMOTPEHHHX TIpa-
BOBLIMH aKTaMH, MOAINHCh OTBETCTBEHHONO JHIA AOJXHA OHThL 3aBe-
peHa rep60oBOH NMeYaThHIO.

OTTHCK meyaTd CJeAyeT NPOCTaBJSATh TaKUM 06pa3zoM, YTOOH OH
3axBaThiBaJsi 4YaCTb HIHUMEHOBAHHA JOJIXKHOCTH JIHIA, NOAITHCABLIErO
JOKYMEHT.

1.12. Ilpn 3aBepeHUH KONHH HAOKYMeHTa HHXe pekBHauTa «lloa-
NUChb» NMPOCTABJSAIOT 3aBEPHTEJbHYIO HaANHCh <«BepHo», HanMeHOBA-
HHe JOJIXKHOCTH JIHIlA, 32aBE€PUBLIENO KONHUIO, €r0 JIHUHYIO MNOANHCh, €€

pacWH@pPOBKY U AaTy 3aBEPEHHA, HANpDHMEP:
Bepno

HMHucnekTop oraena KaiapoB [Toanuco A. C. Tletpos
25.04.90

Ha xomusix HCXOoAAUIHX TOKYMEHTOB, OCTAIOIIUXCA B Jaene, Aonyc-
KAaeTCsl He VKa3blBaTh AAaTy 3aBEPEHUA M JOJKHOCTDL JIMLLA, 3aBEpPHB-
HIEro KOMNHIO.

[Ipn nepechljiKe KONHH NOKYMEHTa B ApPyrHe€ OpraHH3alHH HJH BbI-
1ade ee Ha DYKH 33BEPHTEJbHYIO NOANHCH yAOCTOBEPAIOT N€YAThIO.

[.13. ITpu BU3HpOBAHHH NOKYMEHTa, KpOMe JIHYHOH NMOANHCH, YKa-
3bIBAlOT ee pacwiHGpOBKY W aary. IIpH HeOOXOAHMOCTH YKa3blBaloOT

NOJIXKHOCTh BH3HPYIOLLErO, HanpuMep:
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HaganbHHK IOPHIHUYECKOTO
OTAENA

[Topnucek A. T. Ilagaos
20.01.90

1.14. ®amMuauo HCnoJHHTeAs (COCTABHTEJISA) AOKYMEHTa H HOMED
ero cayxebHoro tesedoHa pacnogaraloT Ha JULEBOH HJH, IPH OTCYT-
CTBHU MecTa, Ha O0OOPOTHOH CTOPOHE NOCJAE€JHEro JHCTa JOKYMEHTA
B JIEBOM HHXKHeM yrJy, Hanpumep: MeabHukoB 924 80 07.

1.15. Ormerka 06 HCNMOJHEHHH HOKYMEHTZ H HalpaBJeHHH €ro B
1€J0 A0JMKHA BKJAIOYATh CJAEAYIOUIHEe NaHHBIE:

KpaTKHe CBeneHHss o0 HCNONHEHHH, €eCJH OTCYTCTBYET NOKYMEHT,
CBHIETEJLCTBYIOLUHN OO0 HCNOJIHEHHH, WJH, NPH HAJHYHU TAKOTO JO-
KYMEHTA, CChIJIKY HA €ro AaTy U HOMeD;

cJ0BO «B neno»:

HOMED AeJsia, B KOTOpOM OyeT XpPAHHTLCH NOKYMEHT.

OtrMmerka 00 HCNOJNHEHHH JNOKYMEHTa W HANPaBJEHHH €ro B JIeJO
JOMIKHa OBITh NOAMHCAHA U JAaTHPOBAHAZ HCIOJHHTEJIEM JOKYMEHTa
HJIH DPYKOBOIHTENEM CTPYKTYPHOIO NOAPa3ACNEHHUSI, B KOTCPOM HC-
MOJIHEH NOKYMEHT.

1.16. OrMeTKa O NOCTYMJEHHH JOKYMEHTA DACNOJIaraercsi B HHX-
HEH YacTHd NEepBOroO JHCTAa JAOKYMEHTA M  BKJIOYAET COKPAUIEHHOE
HaHMEHOBAHHE OPraHH3allHH — IOAyYaT&sd NOKYMEHTa, NaTy IIOCTYII-
JIEHUs] IOKYMEHTA H €ro HHIEKC.

1.17. Nupexc cosnaBaeMblX H NOJIydaeMbIX JOKYMEHTOB COCTOHT
H3 NMOPANKOBONO HOME€pPA, KOTOPHH MOXKeT ObIThb NONOIHEH HHICKCOM
M0 HOMEHKJaType JeJ, HHAEKCOM NPUMEHSIeMOro KJaccH(pUKaTOopAa
(KOppeCcHmoHAeHTOB, BONPOCOB JEATEJLHOCTH H IP.).

Ha poxymenTax, cocTaBieHHBIX COBMECTHO HECKOJBKHMH OpraHH-
3allHAMH, PEePHCTPAIlHOHHBIE HHAEKCH aBTOPOB NMPOCTABJSIOT Yepes
KOCYIO 9epTy B TIOPSIIKE YKa3aHUS aBTOPOB Ha JOKyMeHTe (cJaeBa
HanpaBo).

Ccullka Ha HHAGKC H AaTy BXOJSIIEro NOKYMEHTa BKJIOYAIOT HH-
J€KC H HAaTy, YKAa3aHHHIE HA OJOKYMEHTE, HA KOTOPHIH XaeTCH OTBeT.

1.18. OTMeTKa O mepeHOCE NAaHHBIX HA MAUIHHHBIA HOCHTEJNb BKJIO-
yaeTr 3anucb «MHpopManus nepeHeceHa HA MAUIKHHBIA HOCHTENbY,
NOJANHCH JHLA, OTBETCTBEHHOr0 32 NMEPEHOC AAHHBIX, H NaTy NepeHoca.

2. TPEBOBAHHUA K BJIAHKAM

2.1. Ha ©6naHke nOKyMeHTa J0JXKeH ObITh COCTAB PEKBU3HTOB U
NOPANOK HUX PACIONIOKEHHUS, YCTAHOBJEHHBIE HACTOSIUIHM CTAHAAPTOM

2.2. YcTaHaBauBalTCH ABa Buaa 6J1aHKOB: OnaHK 1Ons1 NHCEM H
o0iHil 6.1aHK IM8 APYrHX BHIOB OPTraHU3aUHOHHO-PACTIOPSANTEJbHIX
TOKYMEHTOB.

Msrorossienne 6J1aHKOB KOHKPETHBIX BHAOB JOKYMEHTOB JONycC-
KaeTcs, €CJIH 3THX JOKYMEHTOB co3naercs Goviee 200 B rox.
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2.3. YcranasnusawTcsa naBa d¢opmata 6sankoB — A4 u A5 o
'OCT 9327.

bnanku KaXaoro Bujaa H3rOTOBJAIOT Ha OCHOBE YIVIOBOTO HJIH
MPOACJLHONO PACNOJOXKEHHSI PEKBU3HUTOB.

Pacnonoxenue PeKBU3UTOB U paszMepbl HA ONAHKAX MPHBEASHB! 3
MPUJOKEHUH .

24. Ha 6sankax JOKYMEHTOB pPEKBH3HUTH 3aroJIOBOYHOH YacCTH
NacnoJaraloT UeHTPOBaHHBIM (HAvyaJsO U KOHELl KaXXMoi CTPOKH peK-
BH3HTA PAaBHO yjaaJieHBl OT I'PAaHHIl IJomaaH) uau ¢aaroBeiMm  (Kax-
1ag CTPOKAa PEKBU3UTA HAYHHAETCH OT JIEBOW TPAHUUN NJOLIANH)
Crnoco6oM.

2.5. M3o6paxenue rocynapcTBeHHoro repba Ha OJaHKax ¢  yrJjo-
BLIM pacrnoJIOXKEHHEM pEeKBH3WTOB NOMEUlaloT Ha BepxXHeM mnoJsie OJaH-
Ka Hajld CepeAHHOH CTPOK HaHMEHOBAHHUS opraHH3anufi, a Ha 6JjaHKax
C TIPONOJIbHBIM DacCNoJIOXKEeHHEM pEeKBH3UTOB — B IIeHTPE BEPXHEro
nons. namerp uzobpaxenusa He 6osee 20 MM.

2.6. HaumMenoBaune opraHu3aluy (moJHOe, COKpallleHHOe HJIH
ab0peBHaTyDa), BHILUECTOSUIHX ODPMaHOB, a TaKXe CTPYKTYPHOI'O INOA-
pasie/ieHHsi AOJXHO COOTBETCTBOBATb HAMMEHOBAHHAM, YCTAHOBJIEGH-
HBIM COOTBETCTBYIOLIMMHU NPABOBHIMH aKTaMH.

HauMenoBaHHe CTPYKTYPHOIO MOApasAeNeHHA JAONYCKAeTCsT Hapf-
Ay ¢ THnorpadCKkuM neyaTtaTh MAIIHHONHCHBIM CNOCOOOM.

2.7. B xayecrse 3M6/1eMbl OpPraHH3allHH JOJKEH HCNOJb30BATHCSH
TOB2PHBIH 3HAK (3HAK OGCJAYXKHBAHHA), 3apDEerMCTPUPOBAHHHIA B  YC-
TAHOBJIEHHOM TOPSAKE,

M3o6paxenne s3MOJeMH CJeAyeT pacnonaraTtb Ha ypOBHe€ HaHUMe-
HOBAHHS OPraHH3alHHy.

28. Ha 6nankax AJNsT nNHCEM YKa3WBaOT pekBH3WTH: «HHpexc
NPeANPHUSATHS CBA3H, MOYTOBHIA H Tenerpa@HBIR agpec, HOMEp TeJe-
talina (aboHenTckoro Tevierpada), Homep TesrepoHa, HOMEP CueTa B
6anxe», «Jlara», «<Hupexkc», «Cculika HAa MHAEKC H AATy BXOAAINIETO
poxkymenrta», «Kox nucema no OKYId», «Kox opranuszanmu no
OKIIO».

2.8. Ha o6mux 6sankax yka3nBaloT pekBH3uTH: <«Jlata», «HH-
nexkc», «Mecro cocraBiieHHs MK H3naHusA», <«Kox Opranu3auun no
OKIIO».

2.10. TIpu nevatanuu GJAHKOB NOJIXKHB (PHMEHATbCA THROrpad-
ckue WpHbTH pasMepom ot 6-ro 1o 16-ro kernms no I'OCT 3489.2—
[TOCT 3489.6, TI'OCT 3489.10 1 TOCT 3489.33. Hunsa odopmienus
pexeu3uTa <«HauMeHoBanne opraHHzalUHH» 1ONyCKaeTc NPUMEHAThH
PHCOBaHHBIe LIPHPTH oT 6-r0 10 24-r0 Kerag.

2.11. bnanky AOKYMEHTOB AOJIXKHBI HMETb I0JI, MM:
negoe — 20;

BepXxHee — He MeHee 10;
TpaBoe H HHXXHee — He MeHee 8.
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2.12. BnraHku nOKyMeHTOB cjaefyeT neyaTaTh Ha 6enoff 6ymare
HIH 6yMare CBeTJINX TOHOB KpacKaMH HAaCHLIIEHHONO 1BeTra, IO3BO-
JAIOIHMH THpPa>XHpPOBaTh AOKYMEHTH ¢ NMOMOUIbIO CPEACTB ONE€paTHB-
HOH MOJHIpaHH.

2.13. Ilpn neyarauun Ha 6aankax TpadapeTHHX 4YacTefl TeKCTa
OCHOBAHHUS CMEXHHIX CTPOK, B KOTOpPHI€ BHOCHTCH MAIIHHOMHUCHEIMA
TEKCT, JOJIKHB pacnojaratbCfd Ha PacCTORHHH, KPATHOM MeXCTPGU-
HOMY HHTEpBaJy NHIUIYLUIHX MALIIHH.

2.14. OrpaHHuHTEIbHBIE OTMETKH JJI NOJEH H OTAENbHHBX pPEeKBH-
3UTOB HAaHOCATCA HAa GJlaHK B BHJE YIrOJKOB HJH APYTrHX OOO3HAUEHHH.
Jlonyckaercsi HAHOCHTb Ha OJIaHKH OTMETKH AAs (ajdklOBKH H 114
MPOOHBKH OTBEPCTHH ABIPCKOJAMH.

2.15. Ilpn co3maHHH JOKYMEHTa Ha HECKOJbKHX S3BIKaXx pPEKBH3H-
Thl OJ1aHKa JOJ/IKHH OHTb NpoaAyOIHPOBAHH HAa 3THX SI3BIKAX.

3. TPEBOBAHHA K TEKCTAM JIOKYMEHTOB

3.1. Tekcr OpPraHH3alHOHHO-PACTIOPAAHTENbHHX JTIOKYMEHTOB
OoQOpMJAIOT B BUAe aHKerTH, TaOJNHIB, CBA3HONO TEKCTa, a TakK¥ke B
BUJIE COEJHHEHUA 3TUX DOPM.

3.2. [Ipn COCTaBJEHHH TeKCTa B BHAE€ AaHKETH HaHMEHOBAHHSA
NPR3HAKOB JOJKHH ObiThb BBHIDAXXEHH HMEHEeM CYHeCTBHTEALHHM B
HMEHHTEJbHOM INajieXXe HJAH CJOBOCOYETAHHSIMH C IVIATOJIOM BTOPOTO
JJHIla MHOXECTBeHHOrO YHCJa HACTOSAIIEr0 HJH NPOIEeAIero BpPeMeHH
(«OBIIHY, <«HaXONUJHCb», «HMEeTe», «BjJajecTe»). XapaKTepUCTHKH,
BHDAaXEHHBE CJH0BECHO, NOJIKHBl 'PaMMAaTHY€CKH COIJIaCOBHIBATHCS C
HaHMEHOBAHHSMHU NPH3HAKOB.

3.3. I'padnl H CTpOKH TAaOJHUN AOJXKHB HUME€Tb 3aroJIOBKH, BhHIpa-
KEeHHble HMEHEM CYLIeCTBHTEJLHHM B HMeHHTeJbHOM naaexe. Iloxsa-
rOJJOBKH rpad M CTPOK rpaMMaTHYECKH JMOJIXKHH OHTL COINIaCOBaHBI C
3aroJICBKaMH.

Ecau tabanuy neuvartaior GoJsiee yeM Ha OAHOH CTPaHHUE, Tpadhl
TaOJHIL AOAXKHBH OHITb NPOHYMEPCBAHB ¥ HA CJASAYIOUWHKX CTPAHHIAX
MeyaTalT TOJbKO HoOMepa rpad.

3.4. Ecau cnnomHO# CBA3HBIA TEKCT COAEDPXKHUT HECKOJbKO pelle-
HHHA, BHIBOAOB H T. A., €ro caeayer pa3buBarb Ha pasiedibl, NOApa3s-
neabl, MYHKTbI, KOTOPhIE HYMEpYIOT apabCKUMH UHPpPaMH.

3.5. B pacnopsiguTeNbHbIX NOKYMEHTAax OpraHu3alHii, AeHCTBYIO-
UIMX Ha NMPHHIHNE eAHHOHayaJHs, a Takke B JAOKyMeHTax, alapeco-
BAaHHHX PYKOBOACTBY, ¢OpMa H3M0MKEHHS TeKCTa JAOJKHA OBITh OT
NepBOTo JIHIlAa €NHHCTBEHHOrO 4HCJaa («NPHKa3bIBAIO», «IPEeAaAralo»r,
«TIPOUIY>»).

3.6. B pacnopsaHTeJbHBIX NOKYMEHTAaX KOJJerHaJbHbiX OpPraHoB
TEKCT M3J1araloT OT TPETbero JHua eAHHCTBEHHOro uucja («mocrta-
HOBJISIET®, «PELUHI?).
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B cOBMeCTHBIX pacnopsiAHTEJbHBIX JOKYMEHTAaX TEKCT H3JarairT
OT NEepPBOro JIMUA MHOXECTBEHHOrO 4HcJa («NIPHKa3blBaeM», «peliH-
JH»),

Texer nporokosa H3J1aralOT oOT TPETHEro JHIA MHOXKECTBEHHOIO
YHCJIAa «CJYLIAJH», «BHCTYNHIH», <IOCTAHOBHIIH»).

3.7. B nokymeHTax, yCTaHaBJHBAIOHIUX TNpaBa W OOS3aHHOCTH
(non0XeHHe, HHCTPYVKLHA), a TakXKe COAepXKALUKHX ONHCaHHE HJH
OlleHKY (aKTOB (aKT, CIpaBKa), HCNOJb3YIOT (QOpPMYy H3IJIOXKEHUSA
T€KCTa OT TPEeTbhero JNHlla €JHHCTBEHHOI'O HJAM MHOXECTBEHHOTO YHC/1a
(«oTmes OCyllecTBJAsieT QYHKIHHY», «B COCTAB OObeIHHEHHS BXOIASTY,
«KOMHUCCHUSA YCTAHOBHIAY).

3.8. B nucbMax HCnonb3ylOT GOPMBl H3JIOXKEHHS:

OT NEPBOro JHUA MHOXECTBEHHONO YHCJAA («NPOCHM HaNpaBHUTHY,
«HanpaBJiseM Ha PacCMOTpPEeHHEe»);

OT NEPBOro JHIAa €AUHCTBEHHOTI'O YHCAA («CYHTAID HEOOXOOHMBIMY,
«MPOLIY BHIJIEJHTbY);

OT TPETbEro JiHlla €AUHCTBEHHOTO YHCJAa «MHHHCTEPCTBO HE BO3-
paxaer», «l'occraupapr CCCP cuutaer BO3ZMOXHEIM»).

4. TPEBOBAHHS K NOKYMEHTAM, H3IOTOBJSAEMbIM
C NOMOUIbI0O NEYATAIOLIHX YCTPOACTB

4.1. Tekct nOKymMeHTOB Ha O6haHkax ¢dopmata A4 neyatalor uepes
NOJITOpa MEXCTPOYHBIX HHTEpBaJa, Ha OaaHkax fpopmara A5 — ue-
pe3 OAHH MEXCTPOYHBIH HHTEpBAJI.

TekcThl AOKYMEHTOB, NOAMOTOBASEMBIX K THNOrpadCcKoMy H3JaHHIO,
NONYCKACTCH neyaTaTh yepes JBa MEXKCTPOUHLIX HHTEpBaJa.

4.2. PexBusutsl (KpoMe TEKCTa), COCTOSIHE H3 HECKOJbKHX CTPOK,
MeyaTaloT Yepe3 OAHH MeXCTPOUHBIH uHTepBaJ. (CocTaBHble YacTH
PeKBH3HTOB «AjnpecaT», «I'pud yrBepxaenus», «OrMeTka 0 HaJHUYHH
NPpHJIOXKEeHUsl», «I pud corsacoBaHHUsI» OTHEJSIOT Apyr OT JApyra
1,6—2 MeXCTPOYHBIMH HHTEPBaJaMH, HAIpHUMEDP:

COTJIACOBAHO
1,5FEHepaJIbeIf:I aupekrop HIIO
| «XHMaBTOMATHKA»

; JI. H1. IlerpoB

4.3. PeKBH3UTHl JOKYMEHTA OTIAEJSAIOT APYr OT Apyra 2—3 MexX-

CTPOYHBIMH HHTEpBaJiaMH.
4.4. HasBanue BHZa HNOKYMEHTa NeYaTalOT NPONHCHbIMH OyKBaMH.

4.5. PacuundpoBKy noanucd B PEKBH3UTE «INOANHUCH» I1€4aTalor
Ha YpPOBHE NocJieaHeil CTPOKH HaHMEHOBAHHS JNOJIKHOCTH 06€3 mpobe-

JJa MeXAy HHHHUHAJaMH H (PaMHJHEH.
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4.6. MakcHMaJabHasi JJHHA CTPOKH MHOTIOCTPOYHHX PEKBU3IHTOB —
28 3HAKOB.

Ecau aarosioBok x tekcry npesnimaer 150 3HakoB (S €TpoOK), ero
10NyCKaeTcss NMpOAJieBaTh A0 PPAaHHUB NMPaBoro nojs. TOYKY B KOHIE
3aroJJOBKa He CTaBAT.

4.7. Tlpn neyaTtaHuu AOKYMEHTOB HCIOJVIB3YIOT BOCEMb CTaHAApT-
HbIX TIOJIOXKEHHH TabyasiTopa:

0 — OT rpaHHUbB JIeBOTO NOJI AJisl NeYaTaHHS PEKBHIHTOB «3aro-
JOBOK K TeKcTy», «Tekcr» (6e3 a63aunes), «OTMeTKa O HAaJHYHH NpH-
JOXKeHUs1», «DPaMunus HCIOVIHHTEJNSA H HOMep ero Ttenedona», «OT-
MeTKa 06 HCNOJHEHHH AOKYMEHTA 4 HallpaBJeHUH ero B AeJio», HaH-
MEHOBAHHA AOJIXKHOCTH B pekBH3uTax «lloanuce» H «I'pH@ cormnaco-
BAHHSI», 3aBEPHTEJbHON HaanHucH «Bepuno», a takxke caoB «CJIYIIA-

JIN», «BBICTYIIUJIU», «PEILINJ/IU», «<ITOCTAHOBHWJ/IN», «I1PHU-
KA3DbIBAIO», «I[TPEJIJIATAIO»:

] — mocae 5 neyaTHBIX 3HAKOB JAJIS HayaJsa ab3aueB B TEKCTE;

2 — nocne 16 neyaTHbIX 3HAKOB AJIA COCTABJEHHS TAOJMHI H Tpa-

QapeTHLIX TEeKCTOB;
3 — nocJse 24 neyarHHX 3HAaKOB JIJist COCTABJIEHHS TAOJHI H Tpa-

(a peTHHX TEKCTOB;

4 — nocJae 32 neyaTHbLIX 3HAKOB JiJisl PEKBU3HTA «aJIpecaT»;

5 — nocyie 40 nevaTHBIX 3HAKOB AJS1 DPEKBH3HTA <IPHP YTBEpK-
JEeHHA» U «I'pHQ OrpaHHYEHHUS JOCTyNa K JOKYMEHTY»;

6 — nocJie 48 neyaTHBIX 3HAKOB JJS1 pAacliH(POBKH TNOANHCH B

PEKBH3UTE MOANHUCHY;
7 — mnocJe 56 nmeyaTHBIX 3HAKOB JAJISt COCTaBJIeHHST TabJuIl U Tpa-

¢apeTHHX TEKCTOB, a TakKKe Ay nmpoctaHoBKH KkKoaoB mo OKIIO #
OKVY 1.

4.8. IIpH HaJNHYHHU HECKOJbKHX TPH(POB YTBEPKACHHA H COrJacoBa-
HHsl HX pacnoJjaralT Ha OLHOM ypOBHE BEepPpTHKAJbHbLIMH pAJaMH, Ha-
ynHas ot 0-ro H 5-r0 NONIOKEHHH TabyasTopa.

4.9. Ecnn B TeKCTe NOKYMEHTA HMEKIOTCS TIPHMEYaHHS HJH BhIJe-
JJEHHast B CaMOCTOSATEJbHBIH ab3al cChbiKa HA JOKYMEHT, IOCJAYXHB-
IIHA OCHOBAHHEM K €ro H3AaHHio, cJjoBa «[IpuMeuvanue» 1 «OcCHOBaA-
HHe» neyartaloT oT (-ro noJsoxkeHust TabyasiTopa, a OTHOCAIIHHCA K
HHM TEKCT — yepe3 OJHH MEXCTPOUHBLIH HHTEPBAJI.

4.10. I'lpn opopMIEeHHH TOKYMEHTOB Ha ABYX H O6oJiee CTpAaHHUAX
BTOpPAsl H NOCJEAYIOIIHE CTPAHHUBI J0JXKHB OBITh TPOHYMEPOBAHHI.

HoMepa crpandu J0JKHBI ObiTb NMpPOCTaBJESHBl [OCEPEAHHE BepX-
Hero noJsisi Jiucta apabCKUMH LuppaMu Oe3 cjaoBa «CTpaHHUa» (CTp.)
H 3HAaKOB NpenHHaHHUA,
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