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NMpeaucnosue

Llenu, oCHOBHbIE NPUHLMMNbLI M OCHOBHOW NOPSIAOK NPpoBeAeHUS paboT No MEXrocyAapCTBEHHON cTaHaap-
Tu3aumm yctaHoBneHbl FOCT 1.0—92 «MexrocynapctBeHHasi cuctema ctaHgapTusaummn. OCHOBHbIE NOSOXe-
Husa» nTOCT 1.2—2009 «MexrocyaapcTBeHHasi cuctema ctaHgaptusaumn. CtaHgapThl MEXIOCY4apCTBEHHbIE,
npaeuna v pekomeHgauum no MexrocyaapCcTBEHHOM cTaHgapTmM3aumu. Npasuna paspaboTku, TpUHATUS, NpuMe-
HeHus, OOHOBMNEHUSA U OTMEHbI»

CBeaeHus o ctaHpgapTe

1 PA3BPABEOTAH ®epepanbHbiM rocygapCTBEHHbIM YHUTapHbIM npeanpusatnem «Bcepoccuiickui
Hay4yHO-MCCneaoBaTeNbCKMN  MHCTUTYT  CTaHZapTu3aumm u  ceptudukaumm B MalUMHOCTPOEHUMW»
(BHUMHMALL), ABTOHOMHOW HEKOMMEpYECKOW opraHu3aumen HayyHo-uccnegoBaTeNbCKUM  LIEHTP
CALS-TtexHonorui «MpuknagHas noructuka» (AHO «HUL, CALS-TexHonornii «MpuknagHas normctuka)

2 BHECEH depepanbHbiM areHTCTBOM MO TEXHNYECKOMY PErYSIMPOBAHNIO U METPOSIOrM

3 MPUHAT MexrocyaapCcTBeHHbIM COBETOM NO CTaHAapTU3auuun, MeTponorun n ceptndukarmm (npo-
Tokon oT 28 asrycta 2013 r. Ne 58-I1)

3a NPUHATUE Nporonocoeanun:

KpaTKoe HanMeHoBaHue CTpaHbl KO[J CTpaHbl No COKpaLIJ,eHHoe HanMeHoBaHWe HaluMOHanbHOro opraHa

no MK (MCO 3166) 004—97 MK (MCO 3166) 004—97 no cTaHgapTu3aumm

Benapycb BY lFocctanpapt Pecnybnvku benapycb

KasaxctaH KZ loccTangapT Pecnybnukn KasaxcrtaH

Kuprusums KG Kbipreiactangapt

MonpoBa MD Mongosa-CtaHgapT

Poccus RU Poccrangapt

Y3bekucraH Uz Y3ctaHpapT

4 Tlpukasom PenepanbHOro areHTCTBa No TEXHNYECKOMY PETYNMPOBAHMIO U METPONOrUK OT 22 HoAGPS
2013 1. Ne 1628-cT mexrocygapcTtBeHHbIvi ctaHgapT FOCT 2.501—2013 BBegeH B 4ENCTBUE B KAYECTBE HALMO-
HanbHoro ctaHgapTta Poccuiickon ®enepaumm ¢ 1 noHsa 2014 r.

5 BSAMEH IOCT 2.501—88

UHopmayusi 06 usMeHeHUsIX K HacmosiueMmy cmaHdapmy rybriukyemcsi 8 exxe200HOM UHQOPpMalUOH-
HoM yka3amerie «HayuoHanbHble cmaHOapmbl», @ MeKcm u3MeHeHUU U r1ornpasoKk — 8 eXXeMeCsiHHOM UHGOop-
MayuoHHOM ykaszamene «HauuoHanbHble cmaHOapmebl». B criydae nepecmompa (3amMeHbl) Uniu OMMEHb!
Hacmosuwea2o cmaHdapma coomgemcmeyuee ygedomrneHue bydem onybriuKOBaHO 8 eXeMeCSIYHOM
UHhopMayUuoHHOM yka3zamerne «HayuoHanbHbie cmaHdapmely. Coomeemcemeyrowjas uHghopmayusi, yee-
domsieHUe U meKCcmbl pasmMeu,aromess makxe 8 UHghopmayUuoHHOU cucmeme obujeezo rnonb308aHuUss — Ha oghu-
yuanbHom calime ®edepasibHO20 azeHmMcmea o0 MexXHUYeCKOMY peaysiupogaHuro U Memposio2uu 8 cemu
UHmepHem

© CrangapTtuHdopm, 2014

B Poccuinckon depepaumm HaCTOALLMNN CTaHAAPT HE MOXKET ObITb MOMHOCTBLIO UM YAaCTUYHO BOCMPOU3-
BeAEH, TUPaXXMpPOBaH M pacrnpoCcTpaHeH B kayecTBe ouumansHoro nsgaHus 6es paspeleHms degepanbHoro
areHTCTBa Mo TEXHUYECKOMY PeryriMpoBaHunio 1 MeTponoruu
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M E X TToOCUY.AAPGCTH BETHHUB # CTAHOAPT

EnnHasa cuctemMa KOHCTPYKTOPCKOW AOKYMEHTaumMm
NMPABUIA YYETA U XPAHEHUA

Unified system for design documentation. Registration and storage rules

Darta BBegeHusa — 2014—06—01

1 O6nacTb NpUMeHeHusA

HacTtoswumi ctaHgapT ycTaHaenmeaeT obuine TpeboBaHusA K yYeTy, XpaHeHUo GYMaHbIX U 3MeKTPOH-
HbIX KOHCTPYKTOPCKMX M TEXHONOMMYECKUX JOKYMEHTOB (Qanee — OOKYMEHTbI) Ha U3fgenus Bcex oTpacrnei
MPOMbILLIIEHHOCTMU.

Ha ocHoBaHuM HacTosILLEro cTaHgapTa MOryT ObITb pa3paboTaHbl CTaHA4apPTbl OpraHU3aLmMii, y4nTbIBato-
LLine 0COBEHHOCTU yYeTa U XpaHEeHUsI KOHCTPYKTOPCKUX U TEXHOMOMMYECKUX JOKYMEHTOB B 3aBUCUMOCTU OT
06bema JoKyMeHTaLWK, YyCNoBMIM OKYMEHTO0B0pOTa M UCTOMNb3yeMbIX aBTOMaTU3UMPOBaHHbIX CUCTEM yyeTa U
XpaHeHWs AaHHbIX 06 U3genuu.

2 HopmaTuBHbIe CCbINKU

B HacTosLLeM cTaHaapTe NCMNOMb30BaHbl HOPMaTUBHbLIE CChINTKU Ha CReayroLne MeXrocygapCTBEHHbIE
cTaHgapThbl:

FOCT 2.051—2013 EguHas cuctema KOHCTPYKTOPCKOW AOKYMEHTauuW. ONEKTPOHHbIE AOKYMEHTHI.
O6Lwme nonoxeHns

FOCT 2.102—2013 EguHaa cuctema KOHCTPYKTOPCKOW [OKyMeHTauuu. Buabl M KOMNMNEKTHOCTb
KOHCTPYKTOPCKMX LOKYMEHTOB

FOCT 2.106—96 EpguHas cuctema KOHCTPYKTOPCKON JOKYMEHTaLmun. TeKCToBble AOKYMEHThI

MOCT 2.301—68 EpguHas cuctemMa KOHCTPYKTOPCKOM AOoKyMeHTauumn. dopmarthl

FOCT2.503—2013 EpuHasi cuctema KOHCTPYKTOPCKOM AOKyMeHTauun. NMpaBunna BHECEHUSA U3MEHEHUN

FOCT2.601—2013 EamHas cnctema KOHCTPYKTOPCKOM AOKYMEHTaLUKN. OKCnnyaTaLMOHHbIE AOKYMEHTbI

FOCT 2.602—2013 EpawnHas cuctema KOHCTPYKTOPCKOWM AOKYMeHTauun. PEMOHTHbIE OKYMEHThI

FOCT 2.701—2008 EpunHasa cucteMa KOHCTPYKTOpCKon AokyMeHTaumu. Cxembl. Bugbl v tunesl. Obwme
TpeboBaHUSA K BbINOMHEHWNIO

FOCT 3.1102—2011 EguHasa cuctema TexHonorn4yeckon gokymeHTtaumm. Ctagmm paspaboTky 1 BuAabl
AokymeHToB. O6Lue NonoxeHus

FOCT 3.1201—85 EpguHasa cuctema TEXHONOrMYeCcKon AokymeHTauumn. Cnctema 0603HayYeHNss TEXHO-
NOrn4yeckon AoKyMeHTaLum

FOCT 13.1.002—2003 Penporpadus, Mukporpadums. JoKyMeHTbl 4515t MUKpoduneMmpoBanus. Obme
TpeboBaHUsA 1 HOPMbI

MpwnMedyaHune—lNpu NoNb30BaHUN HACTOSALLMM CTaHAAPTOM Lieniecoobpas3Ho NpoBepuThb AeNCTBME CCbINOY-
HbIX CTaHOapTOB B MHOPMAaLMOHHON cucTeMe obLero nonb3oBaHna — Ha oduumnansHom cante degepanbHOro areHT-
CTBa MO TEXHUYECKOMY PErYNMPOBaHMIO U METPONOrUN B CETU VIHTEPHET MU NO eXerogHoOMy MHAOPMaLMOHHOMY yKa3saTte-
no «HauunoHanbHble cTaHAAPTbI», KOTOPLIM OMyOnMKOBaH MO COCTOSIHUIO Ha 1 AHBaps TeKyllero roga, v no BbiMycKam
exemeca4Horo MHOpPMaLMOHHOTO yKa3aTtens «HaunoHanbHble CTaHAapTbI» 3a TEeKYLMA rod. Ecniuv cebinovHbli cTaHgapT
3aMeHEH (M3MeHEH), TO MpU NONb30BaHMKN HACTOALLMM CTaHO4APTOM CNeAyeT PyKOBOACTBOBATLCH 3aMEHSAIOWLUM (M3MEHEH-
HbIM) cTaHgapToM. ECnun cCbinoYHbIn cTaHAApT OTMEHeH 6e3 3aMeHbl, TO MOMoXeHWe, B KOTOPOM AaHa CCbiflka Ha Hero,
NPUMEHSIETCS B 4aCTK, He 3aTparvnBaloLLen 3Ty CCbInKy.

UspaHue odmumanbHoe

*
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3 TepMuHbI, onpeaeneHns U cokpalleHns

3.1 TepmuHbI M onpegeneHus

B HacTosLwwem cTaHaapTe NpMMEHeHb! crieayoLmne TEPMUHBI C COOTBETCTBYIOLUMU OnpeaeneHnsMu:

3.1.1 apxuBHaa konus: Konus KOHCTPYKTOPCKOrO (TEXHOSIOMMYeckoro) AOKYMeHTa, oTpaaroLias
COCTOSIHNE KOHCTPYKLMM UINN TEXHOMOIMU U3rOTOBMEHWSA U3JEeNnUsi B NEpPUO YTBEPXKAEHUSA UX 3aKa34YMKOM,
nepegayv NoAIMHHMKOB OPraHM3aunsiM-U3roToBUTENAM, NPeKpaLLeHNst NPOM3BOACTBA JAHHOW KOHCTPYKLUUN 1
7. n.*0),

3.1.2 KoHTponbHas konusi: Konuvs KOHCTPYKTOPCKOro (TEXHOMNOMMYECKOro) AOKyMeHTa, cny>allas ons
BOCCTaHOBIIEHMS MOAMVHHMKA, U3rOTOBIEHUs AybnvkaTtoB, paboymx KOMwW, CMpPaBOK MIIM CBEPKU AOKYMEH-
Tayum*,

3.1.3 paboyas konua: Konusi KOHCTPYKTOPCKOroO (TEXHOMOrMYEeCKoro) 4OKyMeHTa, NnpegHasHavYeHHas
ansa obcnyxuBaHusa NponssoacTBa.

3.1.4 opraHusauusa — gepxatenb noAnNMHHUKOB: OpraHusauus, OCyLLEeCTBNALWasa XpaHeHne, yyeT
NOANMHHUKOB AOKYMEHTOB U UMetoLLasi MpaBo BHOCUTL B HUX M3MEHEHUN, a TakKe NocTaBnAaTh (nepedasaTb)
konuu u/vnu gyénukaTel CBOMM aboHeHTaMm.

3.1.5 aneKkTpoHHas KONus 6yMa)KHOro AOKyMeHTa: OJIEKTPOHHbIN KOHCTPYKTOPCKUI (TEXHOMNOTNYec-
KWIA) OOKYMEHT, cofepKaTerbHasi YHacTb KOTOPOro COOTBETCTBYET MOAMMHHUKY OyMaXKHOro JOKyMeHTa .

3.2 CokpaweHus

B HacToswem cTaHaapTe NPUHATLI CnegyoLmMe CoKpalleHus:
ECK[ — EpunHas cuctema KOHCTPYKTOPCKOM AOKYMEeHTauuu;
ECT[ — EanHas cnctema TeXHONOrMYeckon JOKyMeHTaLUuu;

K[, — KOHCTPYKTOPCKUIA AOKYMEHT (OOKYMEHTbI, JOKYMEHTauus);
T[ — TeXHONOrMyecknun JOKYMeHT (JOKYMEHTbI, JOKYMeHTaLUus).

4 OcCHOBHbIe NONIoXeHUs

4.1 Bce umetowmecs n N3roToBreHHbIE B OPraHn3aumm JOKYMEHThI MOAMeXaT yYeTy U XpaHeHuHo.

4.2 Y4yeT OOKYMEHTOB M MX XpaHEHME, a TaKKe y4eT opraHu3aumin, B KOTOpble HanpaBnaT AOKYMEH-
Thbl, — 9TO YacCTb CUCTEMbI OOpaLLEHUA AOKYMEHTaLMN B OpraHu3aumm.

YyeTy nognexar:

- BCE MOCTynawLLne Ha XxpaHeHne NOANNHHWKK, ybnukaTel U KONUN OOKYMEHTOB;

- abOHeHTHI (BHELLHWE W BHYTPEHHMWE), NPUHATbIE HAa aDOHEHTCKOE 0OCNYXMBaAHUE N N3BELLAEMbIE O BHO-
CUMbIX U3MEHEHMSAX B MNOASTMHHUKN N Ay6nuKaTbl JOKYMEHTOB;

- aboHeHTbl pa3oBoW Bblgaun (Nepefadn) Konun AOKYMEHTOB, KOTOPblE HE M3BELLATCA O BHOCUMbIX
N3MEHEHUSIX B NOASIMHHMKN U AybnukaTbl AOKYMEHTOB;

- OBWXEHNE JOKYMEHTOB (M3rOTOBMEHME U YHET KOMUIA, UBMEHEHWS], MPUMEHSEMOCTb);

- BCe BUAbl M3BeLLEHN 06 M3MeHeHMN JOKYMEHTOB (yyeT maBeweHnin — no FTOCT 2.503).

MpumedyaHue— Ydyer aboOHEHTOB BbINOMNHAT No popmam 3 u 3a (cM. npunoxeHue b).

4.3 MNoanNHHUKN KOHCTPYKTOPCKMX U TEXHONOMMYECKUX LOKYMEHTOB, MPMHMMAaeMble Ha XpaHeHWe, JOSK-
Hbl COOTBETCTBOBaTb TpeboBaHuam ECKL n ECT[] cooTBeTCTBEHHO.

4.4 ToonMHHMKKM 3NeKTPOHHbIX KL W 3nekTpoHHbIX T AOMKHbI COOTBETCTBOBaTb TpeOOBaHUSM
FOCT 2.051%.

4.5 TloanvHHUKM Ha ByMaXXHOM HocuTene AOMKHbI ObITb MPUrogHbl ANt MHOTOKPATHOTrO CHATUST KOMWIA
(oTcyTCTBUME NPOPLIBOB, NOAKMENKN, MPOTEPTLIX MECT, HEYETKOCTb TEKCTA, MMHUI), penporpadunyeckon obpa-
OOTKM 1 JOIMKHbLI cooTBeTCTBOBaTL TpeboBaHmnsim TOCT 13.1.002.

4.6 lNpu npuemke NOANIMHHNKOB Ha XpaHeHne NPOBEPSAIOT:

- komnnekTHocTb K[ B cOOTBETCTBUM CO crneundmkaumsamm, BeaoMocTsiMm anekTpoHHbix KO (TA) nnm
OPYrMMN OOKYMEHTaMM, B KOTOPbIX NepeYvncrieHbl caaBaemMble NOASIMHHUKN;

- KOMNJEKTHOCTL T[] B COOTBETCTBMU C MapLUPYTHOW KapToW Unu APYrMMuM AOKYMEHTaMu, B KOTOPbIX
nepeyncneHbl caaBaemble NOANUHHUKMY,

D) 3,El,er 1 ganee 3Hakom «*»OTMEYEHDI MYHKTbI K KOTOPbIM AaHbl KOMMEHTapU B NPUNOXeHNn A.
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- Hanu4yne ycTaHOBMEHHbIX NoAgnucer (B TOM YnCre SNeKTPOHHbIX LnMpoBbIX nognucen) u aat. MNpuHu-
MaTb Ha XpaHeHWe JOKYMEHTbI, He MMELOLLME NOAMNWCHY NnLa, OCYLLECTBNAOLLETO0 HOPMOKOHTPOIb, HE A0oMyCKa-
eTcsa”.

4.7 [JOKyMeHTbI, MOCTynalwLLmMe Ha XpaHeHne, perncTpupyioT.

Perncrpaumio npom3Boast aBTOMaTU3NPOBaHHbLIM UM HEABTOMAaTU3UPOBaHHLIM CMOCOGOM™.

4.8 Kaxgomy NOANUHHUKY OOKYMEHTa npucBavBaloT OOUH PermcTpaunoHHbIN (MHBEHTApPHbIA) HOMEp
He3aBUCUMO OT KONMM4yecTBa JNIMCTOB B OyMaXHOM [OKYMEHTE MMM KONMU4ecTBa (hainoB B 3MEKTPOHHOM
KOHCTPYKTOPCKOM (TEXHOMOrM4eckoM) JOKYMEHTE, U3 KOTOPbLIX OHN COCTOSAT.

Ha Byma)kHOM JOKYMEHTE, COCTOSILLLEM N3 HECKOMBbKUX JIMCTOB, MUHBEHTAPHbIN HOMEP HAHOCST Ha KaXXabl
NnCT.

VIHBEHTapHbI HOMEpP MOAMWHHUKA 3MEKTPOHHOIO KOHCTPYKTOPCKOro (TEXHOMNOMMYECKOro) 4OKyMEHTa
YKa3blBaloT B €0 PEKBM3UTHOM YacTu.

4.9 MNpu pernctpaumm OKYMEHTa pekoMeHayeTCs yKkasbiBaTb CreayoLLyio OCHOBHYIO MHopmauuio,
npvBedeHHyto B Tabnuue 1:

Tabnunuya 1

HavnmeHoBaHwe nHdopmauum MosicHeHne Mpumevaxne

OpraHusaums OpraHusauus (unu ee Koa), ocyLLEeCTBAsIO- MHdopmaumio 06 opraHusauum cne-
Las y4eT 1 XpaHeHne JOKYMEHTOB AyeT 3anucbiBaTb B COOTBETCTBUM C yKa-
3aHHOW B pErMcTpupyemMom JOKyMeHTe
Mogpasgenexve Mogpaspenexve, BoiNyCTUBLLEE JOKYMEHT

O603HaveHVe JOKyMeHTa

O06o3HayeHne OOKyMEeHTa M Ko, eCcnn ero
kog onpepeneH MOCT 2.102, TOCT 2.601,
FOCT 2.602, TOCT 2.701, TOCT 3.1102

HonyckaeTcs ykasbiBaTb Kop [OKY-
MEHTA, YCTaAHOBIEHHLIN CTaHAapTOM
opraHusauum

HavnmeHoBaHune OOKyMeHTa

HavmMeHoBaHWe OOKYMEHTa, eCcnn ero Kog,
onpegeneH [OCT 2102, TOCT 2.601,
FOCT 2.602, TOCT 2.701, TOCT 3.1102

,D,OI'IyCKaeTCH yKa3biBaTb HauMMeHO-
BaHMe [OOKyMeHTa, YCTaHOBJIEHHOe
CTaHAapToOM opraHusauunun

HanmeHoBaHune OOKyMeHTa
B 3aBMCUMOCTU OT XapakTtepa

MoanuHHKK, oy6nukaT wnu konus. Jonyc-
KaeTcsa yKasblBaTb NOPSAAKOBLIA HOMEP B COOT-

HaxoauTca NoAJINMHHUK

MCnonbL30BaHUA BetcTBUMN ¢ TOCT 2.102 (Tabnuua 2, rpadpa 1)
dopwmar O6o3HayeHne  dopmata  nmicrta — no
FOCT 2.301
OpraHusauuss, B KOTOpPON CokpallleHHoe HavMMeHOBaHue opraHu3a-

iK1, B KOTOPOM XpaHUTCA NOANNHHUK

PernctpaumoHHbIn Homep

VHBEHTapHbIN HOMep AOKyMeHTa

HaTa nocTynneHuns

[aTa npnema OOKYMeHTa Ha XpaHeHune

KonnyecTtBo nuctos

KonnyecTtBo nuctoB B OOKYMeHTe

Moanuceb

Moanuck o Npuemke AOKyMeHTa

Mognvcb nuua, NPUHSIBLUErO AOKY-
MEHT

Wmsa cpanna(oB) aneKkTpoH-
HOr0 KOHCTPYKTOPCKOro (Tex-
HOIOrMYeCcKoro) AOKyMeHTa

Mpn ykasaHun umeHn darina ykasbiBaloT
ero Tun (txt, doc, pdf, xml, sgm, tif, jpg, prt, asm
MT.M)

Hanpumep, B hopme 1 nHcpopmaumto
pekomeHOyeTcsi ykasbiBaTb B rpade
«Mpumeyanney, B hopme 2 — B pesepBs-
Hou rpadpe («Pe3epB») n T. a.

4.10 Tpu pyyHORn perncTpauum nepevncrieHHyo MHPOopMaLmIo yKasbliBaloT B MHBEHTAPHOW KHUre no
dopme 1 (cM. npunoxeHue B).

[onyckaeTcsa BeCT! 0QHY MHBEHTAPHYIO KHWUTY A58 NOASIMHHUKOB U Ay6nmnkaToB KOHCTPYKTOPCKUX U TEX-
HOJOMMYECKNX JOKYMEHTOB U OTAENbHBIE MHBEHTAPHbIE KHUMM MO BUAAM U34eNun (ansensam, BaroHam, TpakTo-
pam, TypbvHam 1 T. A4.), Npy1 3TOM MHBEHTapPHbIE HOMEpPa He AO0MKHbI MOBTOPATLCS .

[Mpn aBTOMaTU3NPOBAHHON pPerncTpaunm NEPEYNCIIEHHYI0 MHPOPMaLMIO 3aHOCAT B aBTOMaTU3MpoBaH-
Hyl0 cuctemy. Busyanusaumo nHpopmauum pekomeHayeTcs BbINOMHATE aHanormyHo dopme 1.

4.11 Peructpaumio NOANNHHMKOB 1 NOCTYNaloLWmMX OT APYruxX opraHnsaunin ayenvkaTos cnegyeTt BeCTu
OTAenNbHO ANS AOKYMEHTOB Ha M3[ennst OCHOBHOMO U BCMOMoraTensLHOro npon3soacTBa.
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4.12 OpHOBPEMEHHO C perucTpaumen NoATMHHNUKOB JOMKHbI ObiTb 3anonHeHbl COOTBETCTBYIOLLME rpa-
bl y4eTa, pacrnosioXXeHHbIe Ha Nore A4S NOALMBKU NnucTa OyMaXKHOro NoAnmHHMKA, UM 3aHeceHbl COOTBeE-
TCTBYHOLUMNE PEKBU3NTLI B aNeKTpoHHbIn KO (TO).

4.13 B cnyvasx, koraa B opraHn3aLmm ogHOBpEMEHHO NPUMEHSIIOT 3NIEKTPOHHbIE 1 OymakHble K (TH),
JoryckaeTcsa ux BaaMMmHoe npeobpasoBaHne apyr B Apyra. BsanmHoe cooTBeTcTBME NPpeobpa3oBaHHbIX JOKY-
MeHTOB obecneynBaeTcs y4acTHMKamMmn npeobpasoBaHmsa N XpaHEHUS 3TUX AOKYMEHTOB.

[OKyMeHTbI, Nony4YeHHbIE B pe3yrbTaTe B3aUMHOro npeobpa3oBaHusi, AOMMKHbI MIMETb COOTBETCTBYO-
LLME CChINIKK ApYr Ha gpyra.

OpraHnsaumsa JOKYyMEHTOO60pOTa B YCIOBUSIX MPUMEHEHWS CPEACTB BbIYMCIUTENBHON TEXHUKN OOJK-
Ha obecneunBaTb (NpY HEOOXOAMMOCTM) COBMECTUMOCTb PYYHON M aBTOMaTMU3MPOBaHHOW 006paboTKM OOKy-
MEHTOB*.

4.14 TMopgnvHHUKKM anekTpoHHbIX KO (TO) n konum anekTpoHHbix KO (TO) opyrnx opraHnsaumn XpaHsaT B
aBTOMaTU3NPOBAHHbLIX CUCTEMAaX YNpaBneHus JOKYMEHTaM1 U/Unn Ha OTAENbHbIX 3NEKTPOHHbIX HOCUTENSAX.
ABTOMaTU3MPOBAHHbIE CUCTEMBI YNPABEHN JOKYMEHTaMm1 AOMKHbI 06ecneynBaTthb BbinonHeHne Tpebosa-
HWS1 HacTosILWero ctaHgapTa.

XpaHeHve NoANMHHNKOB Ha OTAEbHbIX HOCUTENSAX OCYLLECTBAKT N0 BO3pacTaHMo 0603Ha4YeHUN AOKy-
MEHTOB B npegenax u3genus. YCnoBusa XpaHeHWst Ha OTAEeNbHbIX HOCUTENSX AOIMKHbI obecnevmBatb UX
COXPaHHOCTb, BbICTPbIA MOUCK U NPUFOAHOCTb K MCMOMb30BaHNIO™,

4.15 Tlo kaxgomy 3apermcTpupoBaHHOMY AOKYMEHTY OCYLLECTBNSAIOT yYeT ero NpuMeHAEeMOoCTH.

Y4eT NpyMeHSeMOCTU OCYLLECTBIOT NyTEM yKa3aHUs:

- 0bo3HavYeHns n3genus, B KOTOPOM NMPUMEHEH JOKYMEHT;

- AaTbl NPUMEHEHNs] JOKYMEHTa B OPYroM U3genuu.

Y4eT NpyMeHAEeMOCTU JOKYMEHTOB MOXET ObITb MPOBEAEH aBTOMATU3MPOBAHHBLIM UM HEAaBTOMaTU3N-
pPOBaHHbBIM CMOCOOOM (BPYYHYIO).

Py4uHoli cnocob yueTa npumeHsiemocTtu K[ ocyLLecTBNAOT B KAPTOYKaX y4eTa JOKYMEHTOB No oopmam 2,
2a, 26 n 2B (cM. npunoxeHue b), a TexHonorMyecknx AokymeHToB — no copmam 2 1 2a FOCT 3.1201.

HeobxooMMocTb yyeTa MPOEKTHOW AOKYMEHTauum BCMOMOraTenbHOrO U eAvHWYHOro Npov3BOACTBaA
yCTaHaBnuBaeT pa3paboTyuk.

5 XpaHeHue NOANMHHUKOB

5.1 TMognuHHukn BymaxHbix KO cnegyeTt XxpaHUTb MO KNaccuuKaLMOHHBIM XapakTepucTmukam (rpynnu-
poBkaMm) nogopmaTHO B MopsiAke Bo3pacTaHMs 0603Ha4YeHNss LOKYMEHTOB B Npefenax kaxaoro popmara u
Kofa opraHu3auun-paspadoTymka.

[onyckaeTcsa xpaHUTb NOANMMHHUKM 6e3 yveTa hopMaToB.

TpeboBaHus K XpaHEHMO NOAMMHHUKOB cornacHo 4.14.

5.2 MopnuHHukn T crnegyeT xpaHuTb No MeTodam 06paboTkm n cbopkn nsgenus 6es yyeta popmaTtos B
nopsiake Bo3pactanusi nx o6osHadeHmiino FOCT 3.1201 B npegenax kaxgoro BUaa TEXHONOrMYeCcKoro npoLec-
ca Mo MeToAy BbIMOMHEHMS.

[onyckaeTcs XpaHUTb MOASIMHHUKA KOMMMEKTaMy Mo Bo3pacTaHuio o6o3HaveHuin K[, ykasaHHbIX B
OCHOBHOW HaANUCK TEXHOMNMOMMYECKUX JOKYMEHTOB.

5.3 lNognuHHUKK, BBINOSTHEHHbIE Ha NUCTaxX MeHbLLE, YeM popmaT A1, crneayeT XpaHUTb B pa3BepPHYTOM
Buae.

MoanVHHKKKM, BbINOSNIHEHHbIE HA NUCTax He MeHee cbopmaTa A1 n 6onee, peKoMeHAYeTCsl XpaHUTb CBep-
HYTbIMM Ha CKarikax unv B pa3sBepHyTOM BUe.

5.4 TlognVHHWKN aHHYNMPOBAHHbIX U 3aMEHEHHbIX ByMaXHbIX JOKYMEHTOB crieayeT XpaHUTb OTAENbHO
OT AENCTBYOLLMX NOANUHHUKOB, U MX ONYCKaeTCH cknaabiBaTb Ha hopmaTbl A4 1 A3 B COOTBETCTBUN C NPUIO-
XeHunewm I

5.5 TMNoAnMHHUKN aHHYNUPOBAHHLIX U 3aMEHEHHbIX JOKYMEHTOB YHUUTOXaOT NOCcne COCTaBNeHns akTa
00 YHUYTOXEHUN.

6 YuyeT u xpaHeHMe GyMaXKHbIX KONUX

6.1 Konum gokymeHTOB B BymaxHOn hopme, MPUHUMAEMbIE Ha XpaHeHne, AOMKHbl BblTb KOHTPaCTHO
oTneyaTaHbl U JOMKHbI UMETb POBHbIN (OOH 6e3 pa3HOLIBETHOCTU, 3aTPYAHSAOLWEN YTeHWe AoKyMeHTa. Ha konu-
AX AOIMKHbI BbITb BOCNponsseneHbl (6e3 NponyckoB) BCe MMetoLMecs Ha NoannHHKKe, gybnvkare nnm opuru-
Hane nuHuK, Oykebl, UMdPbI 1 T. M.
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Mpw Nnpruemke konun B 6yMakHo hopMe NpoBEPSIIOT HanMume BCeX NMMCTOB Y KOMMNIEKTHOCTb JOKYMEeHTa-
LM B COOTBETCTBUM C COMPOBOAUTENbHBIMU JOKYMEHTAMMU.

6.2 OpraHusaumy MoryT xpaHutb criegytowmne konum KO n T[: apxmBHble, KOHTPOrbHbIE U paboune.

6.3 Hanuune apxmBHbIX KOMUI OTpaXKaltT B KapTo4kax ydeTa (cMm. hopmy 2, npunoxeHue b).

[nsa gokymeHTOB B BymaxkHoM popMe Ha BUOHOM MecTe nanku (anbboma) u Ha NMueBOon CTOPOHE KaXKaoM
apxvBHoI1 konuu cTassT wramn « APXUBHbIV SK3EMMIAP» . Huxe WwTamna ykasbisatoT NpuymnHy 1 AaTy npu-
HATUSA Ha XpaHEeHWe apXMBHOM KOMUN.

ApXMBHas KOMWS 3NIEKTPOHHOrO AOKYMEHTa AOMKHa MMETb B PEKBM3UTHOW YacTW COOTBETCTBYHOLLMNA
npusHak.*

JonyckaeTcs XxpaHeHVe apXMBHbIX KONUIA B BUAE MUKPOUITbMOB UMM 3NEKTPOHHBIX KOMUA ByMakHbIX
OOKYMEHTOB.

6.4 KoHTponbHas Konus aNeKTPOHHOIo JOKYMEHTa AOIDKHA UMETb B PEKBU3UTHOM YaCTN COOTBETCTBYHO-
LM NPU3HAK.

Ha nuueBol cTopoHe Kaxaoro nucta 6ymMa)kHOM KOHTPOJSIbHOM KON Ha BUAHOM MeCTe CTaBsAT LTaMmn
«KOHTPOIbHbIN SK3EMMIIAP» (3a UCKMoYeHNEM KOHTPOSbHbIX KOMWii TURNOrpadCcKux N3aaHuii n copoLLo-
POBaHHbIX TEKCTOBbLIX JOKYMEHTOB, Ha KOTOPbIX LLITAMM CTaBAT TONbKO Ha 0BMOXKE U Ha TUTYNIbHOM U NEPBOM
nucre).

6.5 Yncno pabounx konui, HaxogALMXCHA B 0BpaLleHnmn,  MecTa nx XxpaHeHus (Bblgavm-npuemkn) ycra-
HaBnMBaeT opraHM3auusi.

6.6 KonuumaokymeHTOB B ByMaxXHON (hOpMeE XPaHAT Kak POCChINbHO (MOMUCTHO), Tak v BIIOXKEHHbLIMW B Nan-
K1 nnn, Nnpyu HeobxoauMOoCTH, COPOLLOPOBAHHBIMU B anbboMbl.

Mpun xpaHeHUn pocchinbto (MONMCTHO) KONUK cknaabiBatoT Ha opmat A4 B cooTBeTCTBMM C Tabnmuen .1
(cm. npunoxeHue IN).

Konwuu, nomelaemble B anbs00Mbl M nanku, cknagsisatot Ha hopmathbl A4 nnun A3 B COOTBETCTBUU C Tabnu-
uenl .1 (cm. npunoxeHuel’), aons 6poLuopoBaHna — B COOTBETCTBMM cTabnuuen .2 (cm. npunoxenuel).

6.7 Konum bymaxHbix K[, Ha n3genve yknagbisatoT B nanku (ansbombl) B npegenax n3genvs unv B npege-
nax paumoHanbHO BblIGpaHHbIX COCTaBHbIX YacTen nsgenusi.

Konuu yknageiBatoT B criegytoLlen nocneaoBaTenbHOCTH:

1) cneundukauunsa n3genus;

2) OOKYMEHTbl OCHOBHOIO KOMMMeKTa U3aenus (B nopsgke sanucu nx B cneundukaumnm);

3) cneuudmnkaumm coCTaBHbIX YacTen N3genms n JOKYMEeHTbl OCHOBHOMO KOMIMIIEKTa COCTaBHbIX YacTemn
nsgenwvs (B nopsigke Bo3pactaHuns 06o3HayeHuin). JokyMeHTbl OCHOBHOMO KOMMJIEKTa COCTaBHbIX YacTen nsge-
nus nomeLLaroT nocne cneuyudurkaumm B nopsgke ux 3annucu B cneundurkaumm;

4) uyepTexu geTanewn, 3aannucaHHble B cneundmrkaumm 0CHOBHOIO N38enunsi, U BCEX Ero COCTaBHbIX YacTen
(B Nnopsigke Bo3pacTaHms 0603Ha4YeHUNR).

EcnuHa getanb (kpoMe yepTexa) BbinyLeHbl Apyrne JOKYMEHTbI, TO MX MOMeLLaloT nocne YepTexa aeta-
new (B nopsiake 3anucum ux B cneumdukauun).

6.8 KomnnekT konui T yknagbiBatoT B Nanku Uiy 6poLutopyroT B anbboMbl, Npy 3TOM B 04HY Nanky (anbs-
6om) nomewatoT Bce T[, paspaboTaHHble HA OOHO U3AEeNWe WM HECKOSTbKO M3OEeNUi, Unn paumoHanbHO
BblOpaHHY0 COCTaBHYO YacTb U3Aenus.

Mpu HeobxoamMMoCTH B ogHy nanky (anbbom) gonyckaeTcs nomewats T no oTAenbHbIM MeTogam obpa-
GOTKM 1 cOOpKN n3aenus.

6.9 BoaHy nanky (anb6om) yknagbiBatoT He 6onee 200 nMCTOB LOKYMEHTOB, MPUBEAEHHbIX KopmaTy A4.

6.10 TNMpw 60NbLIOM KONMYECTBE AOKYMEHTOB X Pa3densoT Ha YacTu U yKNaabiBaloT B HECKOSTbKO Nanok
(anbbomoB). Ha aTukeTkax nanok (anb00MoB) unmn Ha nx o6roXxKax ykasbiBaloT HOMEp AaHHOW YacTu, obLiee
KONMYEeCTBO YacTen U HOMep 3K3eMnnspa nanku (ansboma).

6.11 [HonyckaeTcsa B kaxgow nanke (anbobome) npegycmatpuBaTtb OMUCb, B KOTOPOW NepedncnsioT B
nocnegoBaTenbHOCTM UX PACMONOXEHUSA BCe HaxoAsALWMecs B Hell JOKYMEHTbI.

6.12 [ns Tekywen paboTbl nogpasgeneHunto, BelMyCTUBLLEMY MOANTMHHUKN AOKYMEHTOB UM BEQYLLEMY
HabnogeHve 3a U3roToBreHMeM U3Oenvs B MPOM3BOACTBE, BbIAENSAOT (MpU HeobxooumMoCTUn) 3K3eMnnsip
BYMa’KHbIX KON COOTBETCTBYIOLLIMX LOKYMEHTOB. Ha NnnLeBON CTOPOHE KaXaoro fiucra Konui (Mpy XxpaHeHnn
WX POCChIMNbHO) UK Ha BUAHOM MecTe nanku (anbboma) ctaat wramn « AKZEMIMTAP KOHCTPYKTOPA» unu
«IKBEMIMIAP TEXHONOIA», npuBeAeHHbIV B NpunoxeHun B.

6.13 Ha konusix OKYMEHTOB, 06 N3MEHEHUSIX KOTOPbIX NOCIIE BbIChINIKM aDOHEHTOB HE M3BELLAOT, CTa-
BAT wrtamn «Ob MBMEHEHNW HE COOBLUAETCA».

6.14 B 3anpocax 0 BbICbIfKe JOKyMEHTauuMmM OT APYrnxX opraHn3aumm ykasbolBarT, Heobxogumo nu 6patb
Ha yyeT 3anpallmBaeMyo JOKYMEHTaLMIO AN BbICbINKW B AanbHenLweM N3BeLLeHNin 06 UISMEHEHUN UM HeT.
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6.15 Konuu goKyMeHTOB, U3bsaTble U3 06paLleHns BCneacTBue npekpaLleHnst Npon3BoACTBa U3aenuin, a
Takke KOnuu JOKYMEHTOB, aHHYNMPOBAaHHbIX UMW 3aMEHEHHbIX B CBA3W C BHECEHNEM U3MEHEHWI, YHUUTOXaIoT
nocne cocTaBneHns akta 06 YHUUTOXEHUW U ONUCK KOMUA.

6.16 YuyeT Bblaaum (OTCbINKM) 1 BO3BpaTa KOMUN BHYTPEHHUM U BHELUHUM aboHeHTaM OCyLLEeCTBNAT
BPYYHYIO MNN aBTOMAaTU3MPOBAHHbLIM CMNOCOOOM. YyeT OCYLLEeCTBASAT N0 KapTodkam yveTa OOKYMEHTOB
(cMm. dopmbl 2, 2a, npunoxeHue b).

Bblgayy u ydeT Bo3BpaTa GyMadkHbIX KOMUIM BHYTPEHHUM abOHEeHTaM OCYLLECTBSAT MO abOHEHTCKMM
kapTo4ykam (cMm. popmbl 3, 3a, npunoxeHune 3).

MpuMedyaHune—B kapToyke yyeTa JOKYMEHTOB yKa3blBalOT:

- B rpade «Bua gokymeHTta» (CM. hopMy 2) — BUA [OKYMeEHTa (NOANNHHUK, AyOnuKaT nnm Konus), KOTOPbIA MPUHAT
Ha yyer;

- B rpache «Pa3zoBble Bblgauny (cM. dopmy 2a) — abOHEHTbI, KOTOPbIM BbIAAIOT (BbICHINAT) KOMWIO JOKYMEHTa CO
wramnom «Ob NSMEHEHWWN HE COOBLLUAETCA».

7 Y4eT n xpaHeHue bDyMaXKHbIX KONUMA JOKYMEHTOB APYrux opraHnsauumn

7.1 Konuu 4OKYMEHTOB, MOCTYNMBLUNX OT APYIMX OPraHn3auni, XpaHaT yIIOXXeHHbIMMW B Narnku v nepe-
NneTeHHbIMN B anb0OOMbl OTAENBHO MO KaXA0W OpraHM3aumm, KOTOpow OHM BbinNn n3gaHbl, NN OTAENbHO Mo
KaXkgomy n3genuio.

[onyckaeTcsa Konum XpaHUTb POCChINbIO (MONIMCTHO), CAOXEHHbIMU Ha hopmaT A4 nnu A3.

7.2 Bkaxgovnanke (anbbome) gormkHa 6bITb ONMCh, B KOTOPOK NEPEYMCSIOT B NOCNe[0BaTENbHOCTM UX
pacnonoXeHusi BCe HaxoasLMecs B Hel JOKYMEHTbI.

7.3 Peructpauuto (y4eT) Konuii LOKYMEHTOB ApYrMX OpraHn3aLMin OCyLLLECTBIIAKT B COOTBETCTBMU C Tpe-
6oBaHMAMMN 4.8 1 4.9. Ha kaxkayto perMcTpMpyemMyto Konuio (Mnv KOMAMEKT Konun) B OymakHon hopmMe HaHOCAT
LUTaMnN € yKa3aHWeM MHBEHTapHOro HoMepa, Homepa 3k3emnnsipa (MPy HanMYMU HECKOJSTbKMX 9K3EMMMSIPOB) 1
OaTbl perucrpaumm.

YKkasaHHbIM LWTaMn B nankax (anbbomax) cTaBaT Ha BUOHOM MECTE OMNMUCK, a TakkKe Ha 3TUKETKE UK B
NeBOM BEPXHEM Yriy OBMOXKU.

Ha konusax B BymaxHon popmMe, XpaHSLUXCHA POCChInblo (MOMUCTHO), LUTaMN CTaBAT B IEBOM BEPXHEM
Yry KaXK4oro nucra gokymeHTa popmaTa A4 unu nucta AOKyMeHTa, CIIOXXEHHOro Ha dpopmat A4.

7.4 Konuu yunTbIBatOT BPYYHYIO MITM aBTOMATU3MPOBaHHbIM CMOCOOOM B KapTo4kax yyeTa no coopmam 2,
2a, 26, 2B (cm. npunoxeHue b).

7.5 Konuu gpyrmux opraHn3auun xpaHaT B opsiake Bo3pacTtaHust 0603HAYEHWI MO KaXKaoMy KOAy OpraHu-
3auuu.

7.6 Bcny4yae npekpaleHus NpUMEeHAEMOCTN Y4TEHHbIX KOMUI OpraHm3aLms CTaBuUT B U3BBECTHOCTbL Opra-
HU3auuno — gepxatens NOANMHHUKOB AM1si CHATUS UX C yveTa.

8 BoccTtaHOBReHue NoANUHHUKOB

8.1 O6wme nonoxeHus

8.1.1 TNognvHHWKK, NpUweaLwne B HEFOAHOCTb UIK YTEPSIHHbIE, AOITKHbI ObITb BOCCTAHOBIIEHDI.

BoccTaHOBMNEHHbIN NOANUHHMK MOXET ObITb N3roTOBIIEH TOJTbKO NMOCMNE COCTaBfIEHUS akTa O CMCaHUK
npuLeaLwwero B HErogHOCTb UK YTEPSIHHOIO NOAJSIMHHMKA.

8.1.2 BoccraHoBNEeHHbIE NOANTMHHNKN OENCTBYIOT Ha NpaBax 3aMeHEeHHbIX NOASIMHHWKOB.

B BOCCTaHOBMEHHbIN NOASMHHUK AOMKHbI OblTb BHECEHBI UBMEHEHUSA B COOTBETCTBUN CO BCEMM U3BELLIE-
HUAMMU, BbINYLLLEHHBIMU 4O MOMEHTA €ro BOCCTAHOBMEHMS.

8.1.3 BoccTaHOBNEHHbIN NOANMHHWK AOIMKEH NpeacTaBnaATb COH60M TOHHYIO KOMWIO BOCCTaHaBNnMBaeMo-
ro NOASIMHHUKA C y4ETOM NOCNEeAHUX BHECEHHBIX UBMEHEHWM.

8.1.4 B BoCCTaHOBMEHHOM NOANNHHMKE HE AOSKHbI ObITb BOCNPON3BEAEHbI pa3Mepbl, Haanucu, rpadum-
yeckune n3obpaxkeHns U T. ., UCKNIYEHHbIE MO N3BeLLeHNAM 06 M3MeHeHUN B NOAMNHHUKE (MK KONUK), C KOTO-
pOro BOCCTaHOBSIEH NOAMNHHUK.

B BoccTaHOBNEHHOM NOAMMHHMKE He A0IKHbI ObITb BOCNPOU3BEAEHbI TaKKe NOPsiAKOBbLIE HOMepa n3me-
HEHWI U BbIHOCHbIE NIMHWUN K HAM, HAHECEHHbIE paHee B CBA3W C NPOU3BEAEHHBIMU N3MEHEHNAMM.

8.1.5 B Tabnuuy nameHeHnn oCHOBHOW HaNMUCW BOCCTAaHOBIIEHHOMO NOAJIMHHMKA A0MKHa ObITb NepeHe-
CeHa 3anuch TONbKO O NocrneaHeM U3MEHEHUN.
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8.2 BoccTaHoBneHue 6ymaxHbiX NOANIMHHUKOB

8.2.1 Tlpun BoccTaHOBEHMM ByMaXHOro NOAJSIMHHUKA C JOKYMEHTOB HE MEHee YeM Ha [BYX JiMcTax
NnopsiAKOBbIE HOMEpPa N3MEHEHUN, 0603HaYeHUS N3BELLEHNN 06 N3MEHEHUN 1 ApYyrve AaHHble NocrneaHero
N3MEHEHUS KaXKOoro NIMcTa BOCCTaHOBIIEHHOMO MNOANMHHMKA JOITKHbI ObITh MPOCTaBNEHbI HA OCHOBAHUUN MMEI0-
Lmxcs 3anucen B Tabnuue M3MeHeHU Ha JaHHOM NUCTE BOCCTAHaBNIMBAEMOro JOKYMEHTA.

8.2.2 B nwucTe pernctpaumm namMeHeHnin BOCCTAaHOBNEHHOrO NOASIMHHUKA 4OIMKHbI ObITb BOCNpOM3Beae-
Hbl AaHHble, OTHOCALLMECH KO BCEM paHee BHECEHHbIM B 3TOT JOKYMEHT U3MEHEHUsAM (HaunHasa ¢ NepBoro
N3MeHeHns).

8.2.3 B3ameH noanuHHbIX NoANMCEN, BU3 U AaT, UMEIOLLMXCS Ha NOASNMHHUKE (B TOM YMcne Ha none aAngd
NOALUNBKU U NINCTE perncTpaumm M3MeHeHuin), B BOCCTAHOBIIEHHOM MOAJTMHHUKE B KPYTIbIX CKOOKaX JOIIKHO
ObITb HanucaHo: «(Moanuce)» n «(data)».

Mpu M3roToBNEHNM BOCCTAaHOBMEHHOMO NOANMHHMKA C paHee BOCCTAHOBIIEHHOIO NOASIMHHMKA (MW CHSA-
TOW C HEFO YY4TEHHOW KOMUWN) UMEIOLLIYIOCH Ha NocneaHeM HaANUCb O BOCCTAHOBIIEHUM MOASTMHHMKA JOMyCKaeT-
Cs1 He BOCNPOU3BOAUTb.

8.2.4 BoccTaHOBMEHHbIE NOASIMHHUKN AOIMKHbI OblTb NOANMCAHbI OTBETCTBEHHbLIM JTULIOM MO YKa3aHuto
pyKoBOAUTENSA NoapasfeneHunsi, BbinyCTUBLUErO NOASTMHHMKN Ui BegyLLero HabnoageHue 3a narotoBreHnem
nsgenus.

Hapgnucb, noaTeep)aatoLlyto nNpaBUiIbHOCTb BOCCTAHOBIIEHHOTO MOAMWHHMKA, crneayeT BbINOSHATb
TYLWbIO MW MALIUHHBIM CNOCOBOM Ha none And NOALUMBKMA AOKYMEHTA, HanpuMmep:

«BoccTaHoBneH ¢ noafIMHHKKA.

BepHo: (noanuck, damunns u gata)».

«BoccTaHoBMneH ¢ konuu.

BepHo: (mognuck, damunus n gata)».

MpaBWnbHOCTb BOCCTAHOBMEHHOIO MOAMMHHUKA 3NTEKTPOHHOrO AOKYMEHTa [OIDKHA NoATBEpXOaTbCs
3NEKTPOHHOM LM POBON NOAMNNCHIO OTBETCTBEHHOTO NuLa.

8.2.5 B BepxHeM NpaBOM YrIy MO KaX[40ro NIMcTa BOCCTAHOBIIEHHOMO NOASIMHHMKA AOMKHA ObITh HaA-
MUCb TYLIbLIO UK OOMKeH ObITb NpocTaBneH wTamn: «BoccTtaHoBNEHHbIN NoanMHHUK Ne . . .» ¢ ykaszaHuem
NopsiAKOBOro HOMepa BOCCTAHOBIIEHUS JAHHOTO NIMCTA NOASIMHHMKA.

8.2.6 BoccTaHOBMEHHbIN MNOAMNHHUK AOMKEH MMETb MHBEHTAPHbIA HOMEP BOCCTaHaBIMBAEMOro Nnog-
NUHHKMKa. O BOCCTaAHOBMNEHUN AOKYMEHTa JOMKHa ObiTb cAenaHa OTMEeTKa B MHBEHTAPHOWN KHUre.

8.2.7 Ha nognuvHHvKe wunu KOnNuu, C KOTOPbIX MPOU3BOAMIOCH BOCCTAHOBIEHME, CTaBAT LUTaMM:
«3AMEHEH BOCCTAHOBJIEHHBLIM MOOJTMHHNKOM Ne .. . .» ¢ ykaszaHueM NopsiAKOBOro HOMepa BOCCTaHOB-
NeHns 1 gaTbl NPUHATUS BOCCTAHOBEHHOIO NOANMHHMKA Ha XpaHEHMe.
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MpunoxeHue A
(cnpaBo4Hoe)

KommeHTapumu K nyHKTaM ctaHgapTa

3.1.113.1.2 B apxuBHble KONUM U3MEHEHUS HE BHOCAT. APXMBHbIE U KOHTPOSbHbIE KONUn Ha ByMaxxHOM HocuTene
aboHeHTaM He Bbl4alT U XPaHAT UX OTAENbHO OT APYrMX KOMUA.

3.1.4 CopepxartenbHasi 4acTb 3MEKTPOHHON KOMWUU MOXET ObITb NOMNy4YeHa METOL0M CKaHUPOBaHUS UMW LM POBLIM
doTorpacdmpoBaHnem BymMaxxHOro NoANMHHUKA.

4.4 TepMWUHbl «ONEKTPOHHbIN KOHCTPYKTOPCKUA AOKYMEHT» U « DNEKTPOHHbIN TEXHOMOrMYECKUA AOKYMEHT» CTaH-
paptunsosaHbl B ECKO M ECT. BT AOKYMEHTbI B COOTBETCTBUM C UX ONpeaeneHnsaMmn AomKHbl UMeTb He TOMbKO codepa-
TENbHYI0, HO U PEKBU3UTHYIO 4YacTu, B TOM YUCIE N YCTaHOBIEHHbIE NOAMUCH.

4.6 Mpwu cmellaHHOM OKYMEHTOOO0pOTE ANs y4eTa U XpaHeHUs! B CIy»0y TEXHUYECKON JOKYMEHTaL M nepeaaT
Kak a11eKTpOHHble, Tak 1 6ymakHble KO n T[. OkoHYaTenbHOE yCTaHOBEHNE KOMMIIEKTHOCTM MPOBEPSIIOT HE TONBKO MO cre-
undukauusam, roe B rpacde «Mpumevarnmey ans anekTpoHHblx KO (TO) ykasbiBatoT naeHTudukaTop darina(os), HO 1 nNo
BegomocTu K[ (TA) (TOCT 2.106).

M pnmMmeyvyaHne — ,D,OKyMeHTOO60pOT — 3TO ABWXXEHNe AOKYMEHTOB C MOMEHTa Ha4ala nx co3gaHuna nnu nony-
YeHnAa 00 X YHUYTOXEHUA.

4.7 Tlop peructpaumei OKyMeHTa NOHMMaeTCs 3anMCh YYETHbIX AaHHbIX O JOKYMEHTE Mo yCTaHOBINEHHON hopMme,
dmkenpytoLwas dakT ero co3gaHus, oTnpaBneHns, Nony4YeHUs Unu NPUHATUSE Ha XPaHeHue.

4.10 Tpwn py4HOn peructpauun umsa ganna(oB) ykasblBaoT B MHBEHTApHOW kHUre B rpade «lpumeyanuey. Mpu
aBTOMaTU3MpPOBAHHOMN perncTpaunmn nms garna(os) 3aHOCAT B COOTBETCTBYIOLLIMIA PEKBU3UT (NOfe AaHHbIX) aBTOMaTU3K-
POBaHHOM CUCTEMBI.

4.13 lMNpeobpasoBaHne ByMaKHOro NOASIMHHMKA B €r0 ANIEKTPOHHYIO KOMUIO (ANEKTPOHHAst Konus GymaxHoro nog-
NWHHMKA) OCYLLECTBNSIOT C Liefbio ee pa3MeLLeHnsl B aBTOMaTU3MPOBaHHON CUCTEME yNpaBneHns 4OKYMEHTaMuM ONS CaH-
KLUMOHMPOBAHHOTO AOCTyna K Hel BCeM 3auvHTepecoBaHHbIM nuuam. [MoANMHHOCTb 3TOW KOMWMU YOOCTOBEPSIOT
3M1eKTPOHHOM LdPOBON NOANNCKHIO NMLA, N3rOTOBMBLLErO KOMWIO.

C noanuHHMKoB anekTpoHHbIX KO 1 T nsrotaBnuBaloT ByMaxHble KONuu ¢ Lenbio obecnevyeHns nponsBoacTea
(pabouune konuu). BymaxHas konus anekTpoHHoro KO (T[) momkHa MMeTb ykasaHWe Ha ums danina 3reKTPOHHOro
KOHCTPYKTOPCKOrO (TEXHONOrMYECKOro) AOKyMeHTa, C KOTOPOro Obifia M3roToBrieHa byMaxHas Konusi, BEPCUI0 3TOro AOKY-
MeHTa 1 NoANUCh NLAa, N3rOTOBUBLLETO KOMMIO.

MN3roToBneHHble Konuu JOMmkHbl BbITb y4TEHbl B KAPTOYKax y4eTa JOKYMEHTOB.

4.14 [ns obecneyeHunsi BOCCTaHOBMNEHWS 6a3 AaHHbIX aBTOMAaTU3MPOBaHHbLIX CUCTEM NPU XPaHEHUN MNOASNIMHHUKOB
creyeT BbINOMHATb Pe3epBHOE KONUPOBAHME.

MpaBuna BbIMONHEHUsI PE3epPBHOIO KONMPOBaHMSA (MePUOANYHOCTb, PerucTpauuilo U ap.) yctaHaBnvuBaeT opraHu-
3aums.

6.3 PekomeHayeTCcs XpaHUTb apXMBHbIE KOMUKU Ha HeENnepesanucbiBaeMOM 3NEKTPOHHOM HOCUTENe.
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MpunoxeHue B
(pexkomeHayemoe)

O6pas3uybl WTaMMnoB NO y4eTy JOKYMEHTOB, BbIMOJIHEHHbIX B OymakHon chopme

B.1 LUtamnbl npegHasHayeHbl 4N yNpoLEeHUS HAHECEHNS U JOCTMXKEHUS OOHOTUMHOCTU M300paxeHns Haanucen
W yKa3aHUi, NpoM3BOAMMbIX B JOKYMEHTaX B npoLecce Ux obpalleHus], a Takke B U3BELLEHMSAX U B JOKYMEHTaX y4eTa.

B.2 Wramn « 3AMEHEH BOCCTAHOBJIEHHbLIM MOOAJTMHHUKOM Ne ..., ...r.» c ykadaHmem nopsifKoBOro Home-
pa BOCCTaHOBMNEHMWS NOAMMHHMKA U JaTbl €ro BOCCTAHOBIEHWS CTaBAT Ha MOAJIMHHMKAX, C KOTOPbIX M3rOTOBMNEHbLI BOCCTa-
HOBIEHHbIE NOANMHHUKM.

B.3 Wramn «AHHYJIMPOBAH, BAMEHEH ..., ussew,. Ne ... oT ... r.» cTaBaT (C ykasaHnem Homepa, AaTbl Bbinycka
N3BELLEHNSI U NOAMNNCK) Ha aHHYNMPOBAHHBIX MO U3BELLEHUSIM NOANMHHUKAX, yGnuKaTax u Konusix, a Takke Ha KapTou-
Kax yyeTa. MNpu OTCYTCTBMM 3aMeEHbI CTABAT MPOYEpK.

B.4 LlWramn «MPX HOBOM KOHCTPYUPOBAHWN HE NMPUMEHATbL, BBAMEH MPUMEHATL ...» cTtaBaT Ha
OCHOBaHWUM COOTBETCTBYIOLLUX U3BELLEHUI Ha NOANNMHHUKAX, AybnukaTax n Konusx, KOTopble Henb3s UCMOMb30BaTb BO
BHOBb pa3pabaTbiBaeMbIX U3AENMSAX, @ TAaKKe Ha KapTo4kax yyeTa.

B.5 Wrtamn «BBAMEH MNOONMMHHWKAY cTaBaT Ha [OKyMeHTax Npy OTCYTCTBMM NOASTMHHUKOB 3TUX JOKYMEHTOB.

B.6 Ltamn «3K3. Ne ...» cTaBAT (C ykazaHneM HOMepa aK3emnnsapa) Ha nankax (anbbomax) konui n Ha oTaenb-
HbIX KOMUSIX.

B.7 Wramn «AHB. Ne ..., 3K3. Ne ..., ... r.» cTaBAT (C ykasaHMEM MHBEHTAapHOro HoMepa, HoMepa aKk3emnnapa u
JaTtbl peructpauun) Ha nankax (anb6omax) u oTAeNbHbIX KONUSIX OKYMEHTOB APYrUX OpraHv3auui.

[onyckaeTcs Takke ncnonb3oBaTh 3TOT WTamn (6e3 ykaszaHns HoMepa 3Kk3emnnsapa) npu perucrpauum o6pasuos
Ansa Tunorpadpcknx U3gaHni U Apyrux 4OKYMEHTOB, XPaHSILLMXCHA Ha NpaBax NoAMMHHUKOB.

B.8 LWramnbl «KKOHTPOJIbHbIN SK3EMMNAPY 1 « APXUBHbIV QK3EMIMTAP» CTaBAT COOTBETCTBEHHO Ha KOH-
TPOSbHBLIX N apXMBHbIX 3K3EMMNAPaX KOMUIA U Ha nankax (ans6omax) konuid. Ltamn « KOHTPOJbHbIA SK3EMIMITAP»
CTaBAT TakKe Ha KOHTPOSIbHbIX 3K3EMMSiPAXx U3BELLEHUN U NPUMOXKEHUI K HUM.

B.9 Wramnbl «3K3EMIMIAP KOHCTPYKTOPA» n «9K3EMIMIAP TEXHOJIOIA» cTaBsAT COOTBETCTBEHHO Ha
KOMUSIX KOHCTPYKTOPCKMX U TEXHONOIMMYECKMUX JOKYMEHTOB, BblAaBaeMbIX Ans TekyLlen paboTbl nogpasaeneHuio, Boinyc-
KatoLeMy NoANMMHHUKM UNu BegyLwemMy HabnogeHne 3a 3roToBrneHNeM U3aenuii B NPOU3BOACTBE.

B.10 Wramn «OB UBMEHEHUWN HE COOBLLUAETCA» cTaBAT Ha KONusiX AOKYMEHTOB, BblJaBaEMbIX B MOPSIAKE
pa3oBoK BbiAa4yun 6e3 BbICbINKU B AaNbHEWLLEM U3BELLEHUIN 00 U3MEHEHNN 3TUX JOKYMEHTOB.

B.11 [JonyckaeTcsi NPMMEHATb U LUTaMnbl APYTMX BUOOB, YNPOLLALWNX HAHECEHUE HAAMWUCEN Ha OKYMEHTaXx.

B.12 OG6pasubl WTamMnoB No y4yeTy JOKYMEHTOB NpUBEAEHbI HA pUCyHke B.1.
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MpunoxeHue I
(pexomeHayemoe)

CknagbiBaHue YepTexen

.1 Jlnctel yepTexer Bcex hopmaToB crieyeT ckrnaabiBaTb CHavana B4osb NMHWUIA, NepneHanKynsapHbixX (Mpogonb-
HbIX) K OCHOBHOW Haanucu, a 3aatemM BOOSb NUHWUIA, NapannenbHblX (NonepeyvHbiX) K OCHOBHOW Haanucu.

.2 Jlnctel yepTexen nocne cknagblBaHUst JOMKHbI UMETb OCHOBHYIO HAANMCh Ha NUMLEBON CTOPOHE CMOXEHHOMO
nucra.

.3 Jlnctel YyepTexen cknaabiBaloT B NOCNeA0BaTENBHOCTH, yka3aHHoW B Tabnuuax .1 n .2, uyucdppamm Ha nuHusax
crnbos.

.4 YcraHaBnuBaloT criegylolime BUabl CKNaabiBaHUS:

- B Manku B COOTBETCTBUKN ¢ Tabnuuen [M.1;

- ONsl HENOCPEeACTBEHHOMO BpOoLLIOPOBaHUSA — B COOTBETCTBUM C Tabnuuen IM.2.

Tab6nwuuya .1 — CknagbiBaHve B nanku B munnumetpax
CknagbiBaHue
dopmart Cxema cknagblBaHus
npoaonbHoe nonepe4vHoe
I | | | |
| | | | | 7
T
R T Y R R B>
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OkoHyaHue mabnuupi .1
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B munnumeTtpax

CknapgpliBaHue
dopmart Cxema cknagbiBaHusi
npogornbHoe nonepeyHoe
| AQ
A
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A2 (420 x594) -~ I § —=
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Tabnwuua N2 — CknagbiBaHue ans HEMOCPEeACTBEHHOIo OpOLLIOPOBaHNS

B munnumeTtpax

CknappiBaHue
dopmart Cxema cknagbiBaHusi
npoaonsHoe nonepeyHoe
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B munnumeTtpax

nornepeyHoe
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